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QUABBIN REGIONAL SCHOOL DISTRICT 
 

VISION/GOALS/VALUES/MISSION 
 

VISION 
Preparing for a Lifetime of Learning 
 
A school is essentially a community of learners organized for the care and development of young 
minds. A public school assumes the added responsibility of preparing all young learners for their 
future as productive citizens in a free and democratic society. The two purposes are intertwined: the 
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faith that built our public schools holds education to be the key to our nation's future. We are 
committed to that mission. Indeed, the Quabbin Regional School District believes that the continued 
well-being of our society and its citizenry in the next century depends on the attainment of higher 
levels of education. It is not enough to restore old standards; these must be surpassed. Where we once 
expected competence, we must now expect and envision a pursuit of mastery in both learning and 
teaching. 
 
The steeply increasing demands on the intellectual resources of our citizenry require that we regard 
learning as a lifelong endeavor. Credentials that once spoke to learning attained now signify only what 
further learning one is ready to pursue. The high school diploma no longer secures a place in our 
society. Certification no longer secures a professional position in our schools. Greater demands on 
students mean greater demands on staff. We must envision that our purpose as a public school 
system is to prepare students to continue their education beyond the diploma, through vocational 
training or higher education, on to a lifetime of independent learning. Our responsibility to our staff is 
to assure that certification is just the beginning of their professional development, and that they are 
continually prepared for the challenges ahead. We must all be learning how to learn to be ready for 
the future. 
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GOALS 
 
We believe that the best preparation for lifelong learning comes from a commitment by students and 
parents, teachers and administrators, to the following: 
 
A. MASTERY OF THE LANGUAGE ARTS OF READING, WRITING, AND SPEAKING, ALONG 

WITH THE INTELLECTUAL SKILLS OF LOGIC AND MATHEMATICS. These are the 
indispensable tools for the pursuit of lifelong learning. 

 
B. IN DEPTH STUDY OF THE NATURAL AND BEHAVIORAL SCIENCES, THE ARTS AND 

HUMANITIES AS THE BASIC WAYS OF UNDERSTANDING OURSELVES AND OUR 
WORLD. The emphasis here is on the principles and methods that define these as disciplined 
modes of inquiry. These provide the standards of truth to guide the pursuit of lifelong learning. 

 
C. A SERIOUS ENGAGEMENT WITH THE TOOLS AND TECHNIQUES OF  RESEARCH. 

It is important to understand the methodologies leading to new knowledge in the basic 
disciplines. It is just as important to be able to locate what's already known. Today, too much 
information has become as crippling as too little. Students must learn to navigate through 
libraries and computer networks to the primary and secondary sources that bear upon the 
questions that drive their learning, and then analyze and evaluate what they find there. 

 
D. AN UNDERSTANDING THAT LEARNING IS A MATTER OF MEANS - NOT ENDS, A SET OF 

TOOLS AND TECHNIQUES FOR SOLVING NEW PROBLEMS, NOT THE RECOLLECTION 
OF OLD SOLUTIONS. Learning must be placed in the context of life and experience to be 
pursued lifelong. 

 
E. A COLLABORATIVE APPROACH TO BOTH TEACHING AND LEARNING THAT 

RECOGNIZES THE COMPLEXITY OF REAL-LIFE PROBLEMS AND THE RISK OF ONE-
SIDED SOLUTIONS.  Interdisciplinary studies, cooperative learning, internships, and student 
activities all model the learning students will pursue lifelong through the communities they 
join. 

 
F. AN EMBRACE OF OPEN INQUIRY AND OPEN MINDS. The enemies of lifelong learning 

include uncritical acceptance of authority and past practice, the fear of new ideas, and 
intolerance of differences. Each shuts the door to possibilities. Where assumptions are 
questioned and biases challenged, creativity and innovation flourish. Where diversity is 
embraced, the community of learning grows. 

 
G. AN ATMOSPHERE OF CARING AND RESPECT. A love of learning is needed for it to become 

a lifelong pursuit, and love cannot grow where care and respect are absent. When safety 
becomes an issue, the community itself is at risk and all our goals are imperiled. Personal 
safety and wellbeing cannot be compromised. Care for others' feelings and respect for others' 
differences are expected of everyone. 

 
A SPIRIT OF COOPERATION, NOT COMPETITION WITH OTHER KEY INSTITUTIONS IN THE LIFE OF 
OUR STUDENTS. Families, civic and religious organizations, private employers and public providers, 
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and other educational institutions all need to have their unique contributions respected so that we can 
remain focused on what we do best - developing young minds and lifelong learners. 
 

VALUES 
 
Implicit in our Vision and Goals are the basic Values essential to their realization. These should be 
stated explicitly, so there can be no doubt as to their centrality and our profound commitment to 
them: 
 

INTELLECTUAL VALUES: 
 
1. We believe that public school exists to develop informed minds and productive citizens. 
2. We believe that this mission requires a commitment to learning how to learn within a context 

of lifelong learning. 
3. We believe that all students can learn. 
4. We believe that all students need to master basic intellectual skills and to measure up to 

standards of excellence across the curriculum. 
5. We believe in the integration of theory and practice, and in the pursuit of knowledge through 

real-life problem solving. 
6. We believe in the value of questions, of critical thinking and open inquiry, wherever it may 

lead. 
7. We believe in collaborative approaches to both teaching and learning and school 

management. 
8. We believe that all members of the community, students and parents as well as teachers and 

administrators, must acknowledge their own personal responsibility for meeting these goals. 
 
 
 
 
 

COMMUNITY VALUES: 
 
1. We believe that diversity in all its forms enriches our community of learning. 
 
2. We believe that care is what sustains us in our common pursuits - care for our own and others' 

uniqueness, consideration for one another's feelings, and concern for those who need help and 
understanding. 

 
3. We believe that respect is the basic requirement for whatever community we hope to achieve - 

 respect for the truth, which is honesty; 
 respect for difference, which is the essence of diversity; 
 respect for one's self, which is the foundation of our human dignity; 
 respect for each other's person and property, which is a matter of law;  

and 
 a respect for the rules and the authority that govern our community, for without 

these there is lawlessness, and no community. 
 



 7 

And finally, we believe that educating the members of our community to the importance of these 
values is essential to our mission, hence implicit if not explicit in everything we do. 
 

NOTICE OF NONDISCRIMINATION AND RESPECT FOR DIVERSITY 
           
Public schools have the responsibility to overcome, insofar as possible, any barriers that prevent 
children from achieving their potential.  This commitment to the community is affirmed in the 
following statements of school committee intent to: 
 
1. Promote the rights and responsibilities of all individuals as set forth in the State and Federal 

Constitutions, pertinent legislation, and applicable judicial interpretations. 
2. Encourage positive experiences in human values for children, youth and adults, all of whom 

have differing personal and family characteristics and who come from various socioeconomic, 
racial and ethnic groups. 

3. Work toward a more integrated society and to enlist the support of individuals as well as 
groups and agencies, both private and governmental, in such an effort. 

4. Use all appropriate communication and action techniques to air and reduce the grievances of 
individuals and groups. 

5. Carefully consider, in all the decisions made within the school system, the potential benefits or 
adverse consequences that those decisions might have on the human relations aspects of all 
segments of society. 
Initiate a process of reviewing policies and practices of the school system in order to achieve, 
to the greatest extent possible, the objectives of this statement. 

 
One of the marks of a civilized society is its respect for and celebration of differences.  The Quabbin 
Regional School District strives to provide a safe, respectful, and supportive learning environment in 
which all students can thrive and succeed in its schools.  Quabbin students and staff members are 
expected to demonstrate tolerance of and respect for others, regardless of their differences. 
 
The Quabbin Regional School District prohibits discrimination on the basis of race, color, sex, gender 
identity, religion, national origin, age, or sexual orientation and ensures that all students have equal 
rights of access and equal enjoyment of the opportunities, advantages, privileges, and courses of 
study.  Additionally, the Quabbin Regional School District does not discriminate against individuals on 
the basis of homelessness in a manner consistent with the McKinney-Vento Act. The Quabbin 
Regional School District complies with all applicable state and federal laws and regulations, including 
but not limited to: Title VI of the Civil Rights Act of 1964; Title IX of the Education Amendments of 
1972; the Americans with Disabilities Act (ADA); Section 504 of the Rehabilitation Act of 1973; and 
Massachusetts General Laws, c. 151B, c. 151C, c. 76, §5, and c. 71B. 
 

HARASSMENT AND DISCRIMINATION PROHIBITION 
 
The Quabbin Regional School District is committed to maintaining a school environment free of 
harassment and discrimination based on race, color, religion, national origin, gender, sexual 
orientation, gender identity, age or disability.  The Quabbin Regional School District requires all 
employees and students to conduct themselves in an appropriate manner with respect to their fellow 
employees, students and all members of the school community. 
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Harassment and discrimination by administrators, certified and support personnel, students, vendors 
and other individuals at school or at school-sponsored events is unlawful and is strictly prohibited.  
Retaliation against any individual who has brought harassment, discrimination, or other inappropriate 
behavior to the attention of school officials or who has cooperated in an investigation of a complaint 
under this policy is also prohibited.  
 
“Harassment” means unwelcome conduct on the basis of race, age, color, national origin, sex, sexual 
orientation, gender identity, disability or religion that is sufficiently severe, persistent or pervasive to 
create a hostile environment for the individual at school.  Harassment may include insults, name-
calling, off color jokes, threats, comments, innuendoes, notes, display of pictures or symbols, 
gestures, or other conduct which rises to the level of a hostile environment. 
 
“Sexual Harassment” means unwelcome, sexually offensive or gender-based conduct which is 
sufficiently severe, persistent or pervasive to create a hostile environment for the individual at school.  
Additionally, under M.G.L. c. 151C, § 1, the term “sexual harassment” may also include, but is not 
limited to, sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual 
nature when:— (i) submission to or rejection of such advances, requests or conduct is made either 
explicitly or implicitly a term or condition of the provision of the benefits, privileges or placement 
services or as a basis for the evaluation of academic achievement; or (ii) such advances, requests or 
conduct have the purpose or effect of unreasonably interfering with an individual’s education by 
creating an intimidating, hostile, humiliating or sexually offensive educational environment. 
 
Persons who engage in harassment, discrimination or retaliation may be subject to disciplinary action, 
including, but not limited to reprimand, suspension, termination/expulsion or other sanctions as 
determined by the school administration and/or School Committee, subject to applicable procedural 
requirements. 
 
To file a complaint of harassment or discrimination, students and employees are encouraged to utilize 
the District’s Complaint Procedures.  Any complaint regarding harassment or discrimination of a 
student may be filed with the building Principal or the District’s Title IX Coordinator, Superintendent 
of Schools, Barre, Massachusetts (978) 355-4668, and the building Principal will be responsible for 
handling the complaint. 
 
Students and employees also have the right to report complaints to: 
 
The United States Department of Education  
Office for Civil Rights     
5 Post Office Square, 8th Floor  
Boston, Massachusetts 02110-1491    
Telephone: (617) 289-0111 
Fax: 617-289-0150 
TDD: 877-521-2172   
Or: 
Program Quality Assurance Services  
Massachusetts Department of Elementary and Secondary Education  
75 Pleasant Street 
Malden, MA 02148-4906 
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SCHOOL INFORMATION 
 

School Hours 
 
School is in session from 8:35 a.m. – 3:10  p.m.  Students who walk to school - or who are dropped off 
by a parent - are not to arrive before 8:25 a.m.  It is important that the 8:25 a.m. arrival time is strictly 
observed for the sake of safety.  Supervision is not provided in the schoolyard or the school building 
until 8:25 a.m. and students are not allowed to be on the playground or in the building before that 
time without prior permission. 
  
 

School Office 
 
The school principal is Cherie McComb, Janice Rotti is the office manager, and Christine Warburton is 
the school nurse.  You may reach the main office of the Hubbardston Center School by calling 978-
928-4487.  An answering machine is left on to take messages when office staff members are not 
available to take calls.  You may also leave an email message for any staff member directly to their 
mailbox by first initial, last name & qrsd.org i.e., cmccomb@qrsd.org A staff directory for individual 
emails is on the website.  

 
Information About School Functions 

 

The school publishes a school newsletter each month which features many important notices about 
school and community news.  This news is sent by email to each parent in the school and posted on 
line. If you require a paper copy please let the school know, Other information can be found on the 
HCS website at www.qrsd.org/hubbardston. 
 

 
Emergency Card Information 

 
 

A printout of emergency information will be sent home at the beginning of the school year.  It is 
extremely important that you review and correct this information as soon as you receive it.  Relying on 
incorrect information in an emergency wastes critical time.  Mailing addresses must be accurate, 
including P. O. Box number or house number in order to receive any mail that we may send out.  
Information can also be updated at any time during the year by sending a note or calling the school 
office. If your phone number changes during the school year, please contact the school so that we can 
update the Emergency Call-One database. 
  

 
Walkers/Students Arriving by Car 
 
Students who live within walking distance to school will be allowed to enter the school from Main 
Street entrance at 8:25 a.m.  Students are not allowed into the classroom until 8:25 HCS does offer an 
extended day a.m. program, if needed.  Parents bringing students to school in the morning should 
have them enter the Main Street entrance. 
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Student Tardiness 
 
 

Students who arrive after 8:35 a.m. are considered tardy.  They must be dropped off at the Elm Street 
entrance and report directly to the office for attendance and lunch count.  All exit doors are locked 
shortly after classes begin.  It is important that any late students be brought to the Elm Street (main) 
doors after 8:35 a.m.  Tardy students must report to the office to fill out a tardy slip when ordering 
lunch from the cafeteria they may only choose the main meal (no alternates).  Classroom teachers are 
anxious to start class on time so tardiness is strongly discouraged.  Your cooperation in this regard is 
greatly appreciated.  (See previous information about school hours.) 
 

Student Absence 
 
In the event that your child is absent from school, we ask that you call us at 978-928-4487.  If you know 
in advance that your child will be out, a note to the office will be sufficient.  Messages about an 
absence may also be left on the school attendance voice  which is always on., or you can send an email  
to the school nurse  Christy Warburton., cwarburton@qrsd.org 
 
If your child is absent and we have not heard from you, we will attempt to reach you by phone at home 
or at work.  Absences not confirmed by any of the above methods should be documented with a 
written note and sent with the child on the day he/she returns to school. See page 42 regarding district 
policies for student absences. 
  

Gym Classes 
 
Sneakers are preferred for physical education classes.  Students will be unable to participate in gym 
class if shoes are found to be a safety concern.  
 

Invitations 
 
Classroom teachers will not distribute party invitations unless all children in a class (or all boys or all 
girls) are invited.  Children will not be allowed to hand them out on their own.  If you wish to send 
invitations on a more restricted basis, please contact the office for assistance with addresses. (This is 
to avoid hurt feelings - not to encourage large parties!)  Please allow at least 10 school days for your 
request to be processed. If you do not want us to release your child’s address to other parents for this 
purpose, please notify the office. 
 

Homework 
 
Homework is important because it is a valuable aid in helping students make the most of their 
experience in school.  Homework is given because it is useful in reinforcing what has been learned in 
class, prepares students for upcoming lessons, extends and generalizes concepts, teaches 
responsibility, and helps students develop positive study habits.   Homework is a student 
responsibility, which needs to be taken very seriously.  Parental assistance should be sought when 
homework becomes a problem.  Please note that homework cannot be given as a substitute for school 
attendance during vacation time outside of regularly scheduled school breaks.  Make-up work will be 

mailto:cwarburton@qrsd.org
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assigned as deemed appropriate, but parents are asked to realize that there is no quick or easy 
substitute for school attendance. 
 

School Lunch Program  
 
The school system participates in the National School Lunch Program to assure that all children in the 
schools receive proper nourishment.  School lunch is offered to all Quabbin Regional School District 
students each day the school is in session at a price determined by the School Committee. Lunches 
may be purchased daily with cash, or paid on line using the School Bucks program. The program is 
optional; students may bring their own lunch to school.  Milk is available for purchase separately. As 
we stress good nutrition for all lunches, we do not allow soda.  Applications for free or reduced price 
lunch are available.  After applications have been submitted, parents will be notified as to the decision 
relative to eligibility.  However, in accordance with the wishes of the Quabbin Regional School District 
Committee, no child who a teacher believes is improperly nourished will be denied a free lunch or 
other food simply because proper application has not been received from his/her parent or guardian. 
Families must reapply each year for free/reduced lunch.  Students approved for free/reduced lunch the 
previous June are assumed to be eligible in September; however, a new application must be 
submitted prior to October 1st or the student will not be eligible. Students who forget their lunch or 
lunch money may charge a lunch. Charges must be repaid the following day to keep paperwork to a 
minimum.   If your child has any medical concerns regarding food, please contact the school nurse so 
we will be aware of your concerns and will be able to do our best to accommodate you and your child. 
Other questions about the school lunch program may be directed to  978-355-4668 ext. 8512, at the 
Superintendent's office. 
 
 

Student Dismissal 
 

Regular dismissal at the end of the school day: 
 
Students will go on regularly assigned buses to home unless we receive a written request from the 
child's parent or guardian.  In an emergency situation, you may call the school with other instructions.  
You may be called back for confirmation. Requests to have students ride a different bus will only be 
honored if there is sufficient room on that bus.  This includes requests for childcare purposes.  Bus 
students must have a note to ride a bike home from school.  Please be sure to include your child’s full 
name, grade and teacher on dismissal notes.  Incomplete information could lead to errors. 
 
Students being dismissed to parents or after school activities off school grounds (baseball, etc.) will be 
dismissed from the Main Street entrance.  Parents should park on the school side (southbound) of 
Route 68 only to reduce the amount of pedestrian traffic crossing the street.  Students who walk to 
their homes on Main Street, Brigham Street, Worcester Road, Lowell Street and Maple Avenue will be 
dismissed first at 3:05 at 3:10 students who are being picked up will be dismissed in small groups to 
parents after being checked off by one of the teachers on duty.  Students will not be released to a 
parent or vehicle without being check out by an adult.  Children who live on Elm Street and those 
dismissed with a note to ride bikes home will be dismissed from the Elm Street exit. 
 
Dismissal to a parent (or authorized person) at the end of the day: 
If you plan to change your child’s regular daily dismissal and intend to pick your child up at the end of 
the day, please send a note with your child to the school office in the morning. If you do not notify the 
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office in the morning by note or phone call, you will need to come to the office to arrange for your 
child to be dismissed. Teachers are instructed to release students to the office.  
 
Dismissal to a parent (or authorized person) during the school day: 
By sending a note in the morning, or if the parent comes to the office for dismissal, students may be 
released to a parent from the school office during the school day. Students being dismissed by the 
nurse may be dismissed from the nurse’s office or the school office. 
 
Dismissal to after school activities: 
Students who are dismissed to an after-school activity, such as Boy or Girl Scouts, homework club or 
sports on a weekly basis, may bring in one note for the duration of the program. If the event is 
canceled due to weather or other emergency conditions, students will be sent home or to their usual 
after school destination by regular emergency dismissal instructions. 
  

Emergency Dismissal: 

 
In the event of an emergency dismissal due to weather or other emergency condition, your child will 
be sent to his/her regular destination for the day, unless special instructions have been received at the 
school office.  It is important to teach your child what to do in the event there is no one home.  Please 
remember not all emergency dismissals are due to weather.  Loss of power or water early in the school 
day could also cause an emergency early dismissal.  
   
In an emergency dismissal, every attempt will be made to have these dismissals announced on the 
same radio stations or the District calling system as for snow cancellations or delays as well as on the 
district web page. The district also participates in an automated phone call/email service.  You will be 
asked to provide this special contact information at the beginning of the school year.  In the event of 
an early release due to extreme weather conditions we would follow the same instructions for your 
child as for all other early dismissals. Please call or drop us a note if you have any questions.  If you 
change your daycare or emergency dismissal location, please remember to update the information 
with the school office. 
 
Reporting Student Progress 
Report cards will be issued three times per year along with three mid-term progress reports in grades 
K-6 for a total of six reporting periods.  Parent conferences may be scheduled anytime the need arises, 
at the request of a teacher or parent. Parents are urged to contact the school anytime during the 
school year if there is a question or concern. 
 

Student Records 
 
Please see FERPA section in District portion of this handbook. 

 
Volunteers 

 
Hubbardston Center School welcomes volunteers on a regular or special occasion basis. Visitors and 
volunteers must sign in at the office and wear a badge.  Please sign out and return badge when you 
leave.  Many teachers have tasks for volunteers, which can be accomplished at home as well, such as 
word processing or helping to assemble games and materials for the classroom. All volunteers or trip 
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chaperones must complete CORI and SORI forms at least four weeks before the activity begins.  CORI 
forms are good for three years.Younger siblings can be a big distraction so we ask that you leave them 
with a sitter. All volunteers are asked to observe confidentiality with respect to our students, and to 
notify the school with as much notice as possible when unable to keep an appointment.  Being a 
school volunteer is a great way to learn more about your child's education! 
 
Visitors to the School  
 
All visitors to the school must sign in at the office, wear a badge from the office, sign out and return 
the badge when leaving.  Parking spaces are limited at Hubbardston Center School. Volunteers or 
visitors should not park at the lot by the town library or police station. Those spots are reserved for 
town office visitors. The doors to the school are locked at the beginning of the school day and 
unlocked at dismissal.  Please push the buzzer at the Main Entrance on Elm Street to be admitted to 
the school. We ask that when visiting, you respect our students’ confidentiality. 
 

Parent Group 
Information about our parent group will be sent home at the beginning of the year.  
 

Student Assessment/Testing Programs 
 
During your child’s elementary school years, he/she will be expected to participate in both local and 
state testing programs. Such testing programs are important to you and your child because they will 
provide useful data about your child’s academic strengths and weaknesses. Additionally, data from 
such testing will allow school personnel to design and implement educational programs that will 
better meet each child’s needs. 
 
Recently, much has been written about the current Massachusetts Comprehensive Assessment 
System (MCAS) in which all Massachusetts students must participate. In the future, the state plans to 
expand and change this assessment program. Any such changes will be communicated to students 
and parents in a timely manner so that all can be as prepared as possible for their participation in this 
important assessment program. 
  
 

Special Education Overview 
 
Quabbin Regional School District provides a continuum of special education services to the 
elementary students of the school district based on identified individual special education needs. Each 
of the five elementary schools provides special education instruction to identified students through a 
local learning center model staffed by a certified special educator. In addition, the Quabbin District 
provides direct instruction to special needs students through an integrated preschool, integrated 
kindergarten and elementary, substantially separate classes. The special classes mentioned above are 
located at the Oakham Center School. Students requiring these special classes are provided with 
transportation services if they reside in any of the five member towns of the Quabbin Regional School 
District. For further information, please contact the Special Education Office, 872 South Street, Barre 
MA 01005 (978- 355-2055). 
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Guidance Overview 
 
The Quabbin Regional School District guidance and counseling services begin with kindergarten 
screening and extend through post-high school planning. The services, available to all students, 
parents/guardians and school staff, are developmental and preventative in focus. QRSD views 
guidance/counseling services as a vital component in the process of helping all students become 
healthy and productive life-long learners. Growing up can be difficult. Students face numerous 
challenges as they pass through the first seven years of school, which may interfere with learning. 
Elementary counselors are trained to meet the developmental needs of students and help them as 
they struggle with life’s challenges. Elementary counselors work closely with administrators, staff, and 
parents to monitor the emotional, social, and academic development of students. Elementary 
counselors are preventative in focus and work to provide the intervention necessary to assist students 
through the process of growing and developing into healthy and productive learners. 
  
General Functions: 

 Accept and process referrals from administrators, school staff, students, and parents. 

 Provide individual counseling and support when appropriate. 

 Provide short-term group counseling for students dealing with emotional, developmental 
and life-change issues. 

 Teach specified units of the comprehensive health curriculum. 

 Mediate conflicts when necessary. 

 Organize activities that promote a healthy school environmental. 

 Serve as a consultant on numerous developmental topics and concerns. 

 Coordinate and facilitate efforts to provide for individual student needs. 

 Assist in providing career education awareness. 
 

STANDARDS OF CONDUCT AND DISCIPLINARY PROCEDURES 
 
Hubbardston Center School is committed to providing an atmosphere of safety and security for all 
students and staff so that the focus in school will be on high academic achievement.  This handbook 
contains rules and policies that have been set forth by the administration and school committee and 
comply with Massachusetts General Laws. 
 
When a student’s misconduct may warrant in school suspension, out of school suspension or expulsion 
from school, in accordance with state law and the student handbook, the administration will provide 
notice and conduct a due process disciplinary hearing to determine what, if any, disciplinary action will 
be taken. Following the hearing, the student and parent/guardians will be informed of the decision in 
writing. 

OVERVIEW 
 

General School Rules 
 
In order to protect everyone's rights, the following behaviors are not allowed.  Students who exhibit 
these behaviors will be disciplined: 
  Disrespectful language or conduct; 
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  Physical violence; 
  Bullying; 
  Harassment; 
  Uncooperative behavior or disruption of classroom or school-sponsored activity; 
  Stealing, or taking by force, things that belong to others; 
  Damaging or defacing property of others or the school, including graffiti; 

Behaving on school buses, bus stops, corridors, class, etc. in ways that put others in 
danger; 
Interfering with other students' learning by continuously and purposefully making 
noise; 

  Using sexually offensive or intimidating language, gestures, or body contact; 
  Being in places in school where you should not be; 

Refusing to obey the reasonable request of school personnel, e.g.  refusing to leave an 
area or refusing to report to office 
Possession (including use) of any illegal or dangerous items, such as, but not limited to, 
knives, tobacco, matches, lighters, alcoholic beverages, fireworks, drugs, firearms or 
anything resembling a firearm  

 

On the playground 

 
 Follow directions of the supervisor. 
 Use equipment properly. 
 Throwing rocks, snowballs or other harmful objects is not allowed. 
 Play in assigned areas only. 
 Keep hands and feet to yourself. 
 Students will not be allowed to enter the building without permission. 
 Trees are not to be climbed or hung from. 
 Cartwheels or other gymnastic stunts are not allowed without the gym teacher present. 
 Be a good friend and role model, include others in your game or activity 

Cafeteria Rights and Responsibilities 
 
Every student at the Hubbardston Center School has the right to dine in a cafeteria setting that is safe, 
pleasant and stress free. We are all responsible for creating and maintaining that environment. To do 
so you must refrain from: 
 ... loud conversation or yelling 
 ... littering tables or the floor 
 ... throwing or "flicking" food 
 ... playing with food  
 ... racing out of the lunchroom 
 ... banging on the tables 
 ... moving to another table 
 ... hitting or poking other students  
  (even if you are "good friends" and  
  you are "just fooling around") 
 
You can help to maintain this by . . . 
 ... picking up your trays and trash immediately when you are dismissed 
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If you fail to assume your responsibilities as a student . . . 
 ... you will be seated at an alternative table for a period of time. 
  
If this action doesn't help you assume your responsibility in the lunchroom it will be necessary for you 
to eat lunch outside of the cafeteria. 
 

Consequences for breaking school rules: 

 
Consequences will generally entail a loss of privilege, from losing five minutes of play to spending 
extended periods of time in the office completing assignments.  Students who demonstrate 
disrespect to staff members or who are disruptive in class may also be expected to spend extended 
periods of time in the office either during the school day or after school. Students may be asked to 
spend recess time indoors or to remain after school to complete assignments or tasks assigned by 
teachers. Whenever possible, the consequence for a given misbehavior will relate to the problem 
which has arisen. Students who litter will be asked to pick up trash. Students who are careless with 
school property will spend some of their free time helping to clean and organize materials and 
supplies. Students who are in conflict with one another will spend time resolving the conflict, with help 
as needed from a school staff member. If conflict resolution takes a student away from class, 
additional study time will be arranged during recess or after school. Students who have difficulty 
completing homework or class work assignments will be provided with additional study time during 
recess or after school. In addition to the above guidelines, each teacher will prepare a list of 
expectations for his/her classroom 

Bus Rules and Regulations 
 
The school day of any student begins when he or she boards the bus and ends when he or she returns 
to his or her destination; therefore, each child comes under the jurisdiction of the school 
administration during this entire period.  Each child should be reminded that it is a privilege to ride the 
bus, and, if a child is not well behaved, courteous, or if, by his actions, endangers the health and safety 
of other students, this privilege may and will be suspended with parental notification.  
 
Scheduling and Routing:  The School Committee delegates to the administration the authority and 
the responsibility to determine the time schedules and the routing of all buses.  In circumstances 
requiring the coordination of time schedules of buses with those schedules of other systems, the 
adjustments necessary to make coordination effective and safe will be made by the administration. 
Adjustments, which will require added costs to the district, will be brought before the School 
Committee for final approval. For purposes of determining routes, the point of origin and destination 
homebound shall be a pupil's place of residence. Transportation arrangements where a child's regular 
point of departure or after-school destination is other than his residence shall be subject to 
administrative approval and the availability of seating. Requests for special transportation 
arrangements must be made in writing to the principal. Alternative arrangements, if such a request 
can be honored, must be made the same for every school day; alternating days and point of delivery is 
not permissible. The transportation of children to babysitters, meetings, or destinations other than 
their homes shall be the responsibility of the parent or guardian 
 
Walkers and Riders:  It is the intent of the School Committee to provide transportation to all students 
who live more than one and a half miles from the school.  Further, it is the intent of the School 
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Committee to provide transportation to any other child who would be required to walk to school 
under conditions judged to be dangerous.  Bus routes are designed so that no child is required to walk 
more than one mile to a bus stop, and under normal circumstances, will not be required to walk more 
than one-half a mile.  Only children residing on an established bus route will be authorized to ride that 
bus.  Exceptions will be authorized by the administration only if seating capacity of the bus allows 
additional passengers. 
  
 
Massachusetts state law requires that vehicles must come to a full stop and remain stopped when 
coming upon a school bus that is stopped with its flashing lights in operation. All drivers in the 
schoolyard are required to comply with that law.  When boarding or alighting from a bus on a 
highway, students are to cross the road in front of the bus.  The driver will not proceed until the 
students are either aboard the bus or have safely crossed the highway and are out of danger.  
 
Due to many students with allergies, eating on buses is strictly prohibited. 
 
In the event that a parent/guardian needs to have a child ride a bus other than the assigned bus or 
needs to have a child picked up or dropped off at a bus stop other than the one designated to their 
residence, the request must be submitted to the school office either in person or in writing.  Not all 
requests can be granted as some buses area already filled to capacity. 
 
Required bus conduct 
Riders must be on time at the bus stop. 
Students should wait in a safe place, well off the roadway 
3.    Riders will only enter and leave the bus at regular stops. 
4.    Orderly behavior and respect for the driver and private property will be required. 
5.    Instructions and directions of the driver must be followed by the rider when entering or  
       leaving the bus. 
6.    Riders must remain in seats when the bus is in motion. 
7.    Whistling and shouting are not permitted. 
8.    Profanity and obscene language are forbidden. 
9.  The following disturbances are prohibited:  
 Pushing or wrestling 
 Racing for seats  
 Annoying another passenger or disturbing their possessions  
 Distracting the bus driver  
 Throwing objects within the bus or out of the window  
 Climbing over the seats 
 Opening or closing the windows 
 Leaning out of the windows; hands, head and feet must remain inside bus 
 Littering the bus 
 Eating or drinking on the bus 
 Harassment of other students 
 Bullying of other students 
10. Students should cooperate in keeping the bus clean. 
11. The emergency door is for emergency use only. 
12. No electronics are allowed out on the bus including cell phones and Ipads. 
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Any misconduct on a bus will be reported by the driver to the building level administrator, who will 
report the incident and any associated disciplinary action taken to parents.  Parents will be held 
responsible for any damage inflicted by their children. 
 

Cancellation of School 
 
School cancellation due to severe weather or other emergencies will be announced on the following 
radio stations: 
 

RADIO TELEVISION 

STATION CHANNEL STATION  CHANNEL 

WTAG   580 AM WBZ     Channel 4 

WSRS   96.1 FM WCVB   Channel 5 

 WWLP  Channel 22 

 
        
Parents will be notified using the One Call System unless they have opted out for weather 
cancellations.  Parents will also be able to access this information on the district website:  
www.qrsd.org. 
 

Dress Code 
 
No hats/caps are to be worn in the building.  Hats are to be removed and placed in coat rooms or 
backpacks upon entering the building. Students are expected to dress appropriately while attending 
school.  Any articles of a vulgar or profane nature (one that is disruptive to the educational process) or 
which poses a threat to health or safety will not be allowed.  Proper footwear must be worn at all 
times.  No bare midriffs or extremely short shorts will be permitted. Tank tops can only be worn with a 
t-shirt underneath. Oversized, baggy clothing, which presents a safety risk, is not appropriate. Pants 
must be worn at the waistline by both boys and girls.  Appropriate shoe wear - Sandals are acceptable; 
heels and flip flops are not. Please remember that SNEAKERS are required footwear for physical 
education. Clothing should be such that children can easily manage in the bathroom.  In selecting 
snowsuits or other outer wear, consideration should be given to styles and sizes that will permit the 
child to spend most of his recess time in the open air rather than struggling with his garments. 
Clothing and boots should be large enough for the child to put on by himself. It is strongly urged that 
parents put the child's name in each item of his outer clothing, and boots.  Each year many lost articles 
are collected which cannot be identified for easy return.  
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Articles That Should Not Be Brought To School 
 
Students in grades 3-6 are not allowed to bring toys to school. Students in grades K-2 may bring one 
toy which can fit in their backpack.  Trading cards of any kind are not allowed in school. 
 
The following is a list of items that are not to be brought to school unless a teacher asks a child to do 
so for a special purpose:   

        

 Such items can cause injury or be lost or damaged at school. If such items are brought to 
school, the teacher will collect and hold them until a parent can make arrangements to collect 
the item from school.  

 Any student who brings an item to school that may be construed as a weapon will be sent to 
the office and the building principal will deal with the issue. 

 Students should not bring any item of precious monetary or sentimental value to school. 
  

Electronics 
 
Students are not allowed to have games (board type, electronic, etc.), toys, radios, iPods, MP3 players 
or cell phones out during school hours without teacher permission. Students who have phones or 
other prohibited items out during school without permission will have these items confiscated and the 
item will be kept in the office until a parent or guardian makes arrangements for the return of the 
item(s).  
 

Emergency Evacuation Procedure 
 
If an emergency situation arises which necessitates evacuation of the building, instructions and 
procedures will be announced over the public address system. 
 

Fire Drills 
 
State law requires that every school conduct fire drills during the school year.  Procedures are posted 
in each room.  These will be reviewed periodically with students. 
 
The building is to be evacuated quickly, quietly, and in an orderly manner following the specific route 
designed in each room.   Everyone is to move at least 50 feet from the building once outside and 
remain outside until the all-clear signal is sounded. 
 

 Roller blades   Toy Weapons  Water Pistols 

 Skateboards   Electronic Devices  I Pod and headphones  

 Battery-Operated Toys  Trading Cards  Cell Phones must stay in 
packpacks  



 21 

Grievance Procedures 
 
Complaints, appeals, and grievances by students/parents relative to Quabbin procedures are designed 
to be expedited through the use of appeal procedures established by the Quabbin Regional School 
District. Copies of regulations and procedures are available by contacting the Principal or 
Superintendent. Questions and inquiries are both encouraged and welcomed. 
 

Gum/Food  
 
Students are not allowed to chew gum on the school premises.   Food may only be consumed in the 
cafeteria or in class at snack time. Open beverage containers may not be brought to school or carried 
in the building. 
 

Homelessness and Education 
 
The McKinney-Vento Homeless Education Assistance Act requires that schools immediately enroll 
homeless students in school, even if they do not have the documents usually required for enrollment, 
such as school records, medical records or proof of residency, as long as the student has been properly 
immunized. Information on lead screenings as well as immunization records may be transferred over 
the phone. Parents or Guardians intending to register students who are homeless should be aware of 
the following guidelines:  
Homeless students have a right to either remain in their school of origin or to attend school where 
they are temporarily residing;  
 
Children who move from a homeless situation into a permanent residence during the course of a 
school year have the right to stay in the school they were attending while they were temporarily 
homeless. Transportation may not be provided once permanent housing is found;  
Students who chose to enroll in school where they are temporarily residing must be enrolled 
immediately, even if they do not bring the records usually required for enrollment with them;  
 
If a homeless student arrives without records, the school district's designated Homeless Education 
Liaison will assist the family and contact the previously attended school system to obtain the required 
records;  
 
A child who is homeless and attending any school served by the local educational agency is eligible for 
Title I services;  
 
A child who is homeless and attending any school served by the local educational agency is eligible for 
the Free and Reduced Lunch Program.   
 
SCHOOL INSURANCE 
 
Each fall the parents are given the opportunity of insuring their children against accidents at school by 
paying a very nominal fee. This information is on the QRSD web site.  Please note that parents must 
sign and return this form even if they choose not to purchase this insurance.  
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STATE AND FEDERAL REGULATIONS 
REGULATION FOR KINDERGARTEN ENTRANCE:  
 
State Regulation 603 CMR 8.0 
 
A child is eligible to enter kindergarten if he/she is five years old before September 1st of the year in 
which he/she is to enter.  Registration for kindergarten is conducted in the spring and includes a 
preliminary screening of all incoming preschoolers to provide for the early detection of needs or 
conditions that will bear on a child's success in school. At the time of registration, parents should bring 
in a birth certificate, which will be returned, and a record of the child's immunizations 
 

Idling of Motor Vehicles 
Operators of school buses and personal motor vehicles are prohibited from prolonged idling of such 
vehicles on school grounds and violators may be subject to a fine. 
 

Internet/Technology 
 
Access to the District’s system/network is a privilege, not a right. All users shall be required to 
acknowledge receipt and understanding of all administrative regulations and procedures governing 
use of the system and shall agree in writing to comply with such regulations and procedures. 
Noncompliance with applicable regulations and procedures may result in suspension or termination of 
user privileges and other disciplinary actions consistent with the policies of the Quabbin Regional 
School District. Violations of law may result in criminal prosecution as well as disciplinary action by the 
Quabbin Regional School District.  The Quabbin Regional School District’s Acceptable Use Policy for 
the Internet/Technology and corresponding Administrative Implementation Procedures is printed in 
Appendix C of this Handbook. 
 

Lost and Found  
 
Lost and found articles are in the Lost and Found area..  If you've lost something, report it to the office 
at once.  Please do not bring valuables or large sums of money to school where they may be lost.  We 
do everything we can to safeguard private property, but the school cannot be responsible for lost 
items. 
 
 

Physical Restraint 
 
The Quabbin Regional School District complies with the requirements of Massachusetts regulations 
governing the use and reporting of physical restraint in schools.  603 CMR 46.00.  Physical restraint is 
defined as the use of bodily force to limit a student’s freedom of movement.  Physical restraint is 
considered an emergency procedure of last resort.  It may be used only when: (a) the student's 
behavior poses a threat of assault, or imminent, serious, physical harm to self and/or others; and (b) 
less intrusive interventions are ineffective or deemed to be inappropriate under the circumstances.  
Physical restraint in a public education program shall be limited to the use of such reasonable force as 
is necessary to protect a student or another member of the school community from assault or 
imminent, serious, physical harm.  Physical restraint is prohibited in the following circumstances: (a) 
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as a means of punishment; or (b) as a response to property destruction, disruption of school order, a 
student's refusal to comply with a school rule or staff directive, or verbal threats that do not constitute 
a threat of imminent, serious, physical harm.   
 
LEGAL REF.: Policy JIH 
 

Security of Student Possessions 
 
HCS is a school community consisting of over 400 people who inter-relate with one another on a daily 
basis.  The individuals that comprise the community have different traits, habits, personalities, and 
types of behavior.  At times, student possessions get lost, damaged, or stolen.  We urge all students to 
be responsible citizens, but unfortunately, not all are. 
Therefore, students should keep all valuables with them or give them to a teacher to keep.  Students 
should not leave purses, pocketbooks, or wallets unattended.  Each student is responsible for all 
school materials issued to him/her, so proper care is required.  Remember – use common sense in 
proper care of possessions as you do in your local community.  Items of value may be left in the office 
for the day and picked up at the end of school.  Students are discouraged from bringing large sums of 
money and/or items of great value to school and do so at their own risk. 
 

Services and Accommodations for Students With Disabilities  
 
Under the Individuals with Disabilities Education Act (“IDEA”) and M.G.L. c. 71B, some students with 
disabilities may be eligible for services if they require specialized instruction and/or supportive services 
to help them make effective progress in school.  These services can include, but are not limited to, 
speech therapy, physical therapy, occupational therapy, specialized instruction, or placement in a 
special classroom.  Students may be referred to the Special Education Department for an evaluation 
of eligibility for special education services.  Within five (5) school days of such a referral, a consent 
form authorizing an evaluation of the student will be forwarded to the parent(s).  Within forty-five (45) 
school days of receipt of the parent(s)’ consent, an evaluation will be conducted and a Team meeting 
will be held to determine if the student is eligible for special education services.  If the student is found 
eligible for special education services, the Team will develop an Individualized Education Program 
(IEP) identifying the necessary services.   
 
Section 504 of the Rehabilitation Act of 1973 (“Section 504”) is a federal law designed to protect the 
rights of individuals with disabilities in programs and activities that receive federal financial assistance 
from the U.S. Department of Education. Section 504 provides: “No otherwise qualified individual with 
a disability in the United States . . . shall, solely by reason of her or his disability, be excluded from the 
participation in, be denied the benefits of, or be subjected to discrimination under any program or 
activity receiving Federal financial assistance . . . .” Title II of the Americans with Disabilities Act of 
1990 (Title II) is a federal law that applies to public entities, including the conforming amendment to 
Section 504 that affects the meaning of a disability under Section 504.   
 
The Section 504 regulations require a school district to provide a “free appropriate public education” 
(FAPE) to each qualified student with a disability who is in the school district’s jurisdiction, regardless 
of the nature or severity of the disability. Under Section 504, a FAPE consists of the provision of 
regular or special education and related aids and services designed to meet the student’s individual 
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educational needs as adequately as the needs of nondisabled students are met.  Compliance with the 
IDEA is one means of complying with Section 504.   
Additionally, the Quabbin Regional School Districty provides nonacademic and extracurricular 
services and activities in such a manner as is necessary to afford students with disabilities an equal 
opportunity for participation.   
For further information regarding the Special Education program, contact Director of Pupil Personnel, 
Kristin Campione, at (978) 355-2055. 
 
For further information about Section 504, please contact the middle school 504 coordinator, Susanne 
R. Musnicki. 

 
Student Records 
The Quabbin Regional School District complies with applicable Federal and State laws and regulations 
governing Student Records and the use of information contained therein. These laws and regulations 
are designed to ensure student rights of confidentiality, inspection, amendment, and destruction of 
student records.  
 
The Massachusetts Student Record Regulations and the Family Education Rights and Privacy Act 
(FERPA) apply to all information kept by a school on a student in a manner such that he or she may be 
individually identified.  The regulations divide the record into the transcript and the temporary record.  
The transcript includes only the minimum information necessary to reflect the student’s educational 
progress. This information includes name, address, course titles, grades, credits, and grade level 
completed. The transcript is kept by the school system for at least sixty (60) years after the student 
leaves the system.  
 
The temporary record contains the majority of the information maintained by the school system 
about the student. This may include such things as standardized test results, class rank, school 
sponsored extra-curricular activities, and evaluations and comments by teachers, counselors, and 
other persons.  Electronic communications (e-mails) that are not printed and placed in a student’s 
temporary record are not “Student Records” for purposes of this policy and applicable state and 
federal laws and regulations. The temporary record is destroyed no later than seven (7) years after the 
student leaves the school system.  
 
The following is a summary of parent and student rights regarding student records: 
Inspection of Record: A parent, or a student who has entered the ninth grade or is at least fourteen 
(14) years old, has the right to inspect all portions of the student record upon request. The record must 
be made available to the parent or student within ten (10) days of the request, unless the parent or 
student consents to a delay.  In the event the parent/student requests copies of a student record, the 
District may charge the parents/student for said copies at the District rate. 
 
Confidentiality of Record: With a few exceptions, no individuals or organizations but the parent, 
student, and authorized school personnel are allowed to have access to information in the student 
record without specific, informed, written consent of the parent or the student. 
Amendment of Record:  The parent and student have the right to add relevant comments, 
information, or other written materials to the student record. In addition, the parent and student have 
the right to request that information of the record be amended or deleted. The parent and student 
have a right to a conference with the school principal to make their objections known. Within a week 
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after the conference, the principal must render a decision in writing. If the parent and student are not 
satisfied with the decision, the regulations contain provisions through which the decision may be 
appealed to higher authorities in the school system. 
 
Directory Information: Federal law requires that the District release the names, addresses and 
telephone listings of students to military recruiters and institutions of higher education upon request 
for recruitment and scholarship purposes without prior consent.  In addition, the District may release 
the following directory information about a student without prior consent:  a student’s name, address, 
telephone listing, date and place of birth, major fields of study, dates of attendance, weight and 
height of members of athletic teams, class participation in officially recognized activities and sports, 
degrees, honors and awards, post-high school plans and directory information such as homeroom 
assignments.  However, in all instances, parents may request that such directory information not be 
released without prior consent by notifying their school building office in writing by the end of 
September of each school year. 
Destruction of Records: The regulations require that certain parts of the student record, such as the 
temporary record, be destroyed a certain period of time after the student leaves the school system. 
School authorities are also allowed to destroy misleading, outdated, or irrelevant information in the 
record from time to time while the student is enrolled in the school system. Before any such 
information may be destroyed, the parent and student must be notified, and have an opportunity to 
receive a copy of any of the information before its destruction. 
 
Transfer of Records:  It is the practice of the Quabbin Regional School District to forward the student 
record, without prior written parental consent, of any student who seeks or intends to transfer to 
another school.  
 
Non-Custodial Parents: Unless there is a court order to the contrary, a non-custodial parent (parent 
without physical custody of the student) of any public school student has the right, subject to certain 
procedures, to receive information regarding the student’s achievements, involvement, behavior, etc.  
This access by non-custodial parents is governed by state law and regulations.  A non-custodial parent 
who wishes to have this information shall submit a written request annually to the child’s school 
principal. Upon receipt of such a request, the principal shall send written notification to the custodial 
parent by certified and first class mail that the records and information will be provided to the non-
custodial parent in twenty-one (21) calendar days unless the custodial parent provides documentation 
of the non-custodial parent’s ineligibility to access such information. In all cases where school records 
are provided to a non-custodial parent, the electronic and postal address and other contact 
information for the custodial parent shall be removed from the records provided.   Any such records 
provided to the non-custodial parent shall be marked to indicate that they may not be used to enroll 
the student in another school.  Upon receipt of a court order that prohibits the distribution of 
information pursuant to G.L. c. 71, §34H, the school will notify the non-custodial parent that it shall 
cease to provide access to the student record to the non-custodial parent.    
 
M.G.L. c.71, §34H, 603 CMR 23.07. 
 
Third Party Access: Authorized school personnel shall have access to the student record of students to 
whom they are providing services, when such access is required in the performance of their official 
duties.  The consent of the parent or eligible student shall not be necessary.  Authorized school 
personnel include: (a) school administrators, teachers, counselors and other professionals who are 
employed by the school committee or who are providing services to the student under an agreement 
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between the school committee and a service provider, and who are working directly with the student 
in an administrative, teaching, counseling, and/or diagnostic capacity; (b) administrative office staff 
and clerical personnel, employed by the school committee or under a school committee service 
contract, and whose duties require them to have access to student records for purposes of processing 
information for the student record; and (c) the Evaluation Team which evaluates a student.  
Complaints: A parent or eligible student has a right to file a complaint with the Family Policy 
Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW, Washington, D.C. 
20202-5901, (202) 260-3887 or with the Massachusetts Department of Education, 350 Main Street, 
Malden, MA 02148, 781-338-3300.   If you have any questions regarding this notice, or would like more 
information and/or a copy of the Massachusetts Department of Education Student Record 
Regulations, please contact the building principal.  
 

BULLYING AND RETALIATION PROHIBITED 
 
M.G.L. c. 71§ 37O prohibits bullying and retaliation in all public and private schools, and requires 
schools and school districts to take certain steps to address bullying incidents. The Quabbin Regional 
School District’s Bullying Prevention and Intervention Plan includes the requirements of the law and 
the policies and procedures that the school district will follow to prevent bullying and retaliation, and 
to respond to it when it occurs. This Plan is available, in its entirety, on the District’s website. 
 
Definitions 
 
Aggressor is a student or member of a school staff including, but not limited to, an educator, 
administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an 
extracurricular activity or paraprofessional who engages in bullying, cyberbullying, or retaliation. 
 
Bullying is the repeated use by one or more students or school staff members of a written, verbal or 
electronic expression or a physical act or gesture or any combination thereof, directed at a target that: 
(i) causes physical or emotional harm to the target or damage to the target’s property; (ii) places the 
target in reasonable fear of harm to himself/herself or of damage to his/her property; (iii) creates a 
hostile environment at school for the target; (iv) infringes on the rights of the target at school; or (v) 
materially and substantially disrupts the education process or the orderly operation of a school. 
Bullying includes cyberbullying.   
 
Cyberbullying is bullying through the use of technology or any electronic devices such as telephones, 
cell phones, smart phones, computers, and the Internet.  It includes, but is not limited to, email, 
instant messages, text messages, and Internet postings and use of social media.   
 
Hostile environment is a situation in which bullying causes the school environment to be permeated 
with intimidation, ridicule, or insult that is sufficiently severe, persistent, or pervasive to alter the 
conditions of the student’s education.   
 
Target is a student against whom bullying, cyberbullying, harassment or retaliation is directed. 
 
Retaliation is any form of intimidation, reprisal, or harassment directed against a student who reports 
bullying, provides information during an investigation of bullying, or witnesses or has reliable 
information about bullying. 
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Bullying is prohibited:  
on school grounds;  
on property immediately adjacent to school grounds; 
at a school-sponsored or school-related activity, function, or program, whether it takes place on or off 
school grounds;  
at a school bus stop, on a school bus or other vehicle owned, leased, or used by a school district or 
school; 
through the use of technology or an electronic device that is owned, leased or used by a school district 
or school (for example, on a computer or over the Internet); and 
at any program or location that is not school-related, or through the use of personal technology or 
electronic device, if: the bullying creates a hostile environment at school for the target, infringes on 
the rights of the target at school, and/or materially and substantially disrupts the education process or 
the orderly operation of a school. 
 
Retaliation is prohibited:  
•      against a person who reports bullying, provides information during an investigation of bullying, 
witnesses or has reliable information about a bullying incident, or knows of a threat of bullying. 
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Reporting Bullying and Retaliation 
 
Anyone, including a parent or guardian, student, or school staff member, can report bullying nor 
retaliation.  Reports can be made in writing or orally to the principal or another staff member, or 
reports may be made anonymously. To report an incident anonymously, please call the school 
building where the target or aggressor attends or the district administrative office: 
 

Quabbin Regional School District superintendent 
Educational Support Center 

872 South Street 
Barre MA 01005 

978 355 4668 
qrsd@qrsd.org 

Or for each school: 

Quabbin Regional High School principal 
800 South Street 
Barre MA 01005 
978 355 4651  
gdevine@qrsd.org  
jgilmartin@qrsd.org  

Quabbin Regional Middle School  
principal 
Susanne Musnicki    
800 South Street   
Barre MA 01005   
978 355 5042 
smusnicki@qrsd.org  

Ruggles Lane Elementary School principal 
105 Ruggles Lane 
Barre MA 01005 
978 355 2934  

Hardwick Elementary School  
principal 
531 Lower Road 
Gilbertville MA 01031 
413 477 6351 

Hubbardston Center School  
principal 
8 Elm Street  
Hubbardston MA 01452 
978 928 4487 

Oakham Center School  
principal 
1 Deacon Allen Drive 
Oakham MA 01068 
508 882 3392 

New Braintree Grade School  
principal 
15 Memorial Drive 
New Braintree MA 01531 
978 867 2553 

 

School staff members must report immediately to the principal or his/her designee if they witness or 
become aware of bullying or retaliation.   Staff members include, but are not limited to, educators, 

mailto:qrsd@qrsd.org
mailto:gdevine@qrsd.org
mailto:jgilmartin@qrsd.org
mailto:smusnicki@qrsd.org
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administrators, counselors, school nurses, cafeteria workers, custodians, bus drivers, athletic coaches, 
advisors to an extracurricular activity, or paraprofessionals.  
 
The District’s Bullying Prevention and Intervention Plan, available in its entirety on the District’s 
website, establishes the following policies and procedures relative to reporting and responding to 
bullying and retaliation: 
 
Reporting bullying or retaliation:  
 
Reports of bullying or retaliation may be made by staff, students, parents or guardians, or others, and 
may be oral or written. Oral reports made by or to a staff member shall be recorded in writing. A 
school or district staff member is required to immediately report to the Principal or designee any 
instance of bullying or retaliation the staff member becomes aware of or witnesses. Reports made by 
students, parents or guardians, or other individuals who are not school or district staff members, may 
be made anonymously. Each school will make a variety of reporting resources available to the school 
community including, but not limited to, an Incident Reporting Form, available at all school offices, 
the superintendent’s office and a link to the report on the district’s website, the voicemail box of the 
Superintendent and/or the building Principal.  
 
Use of an Incident Reporting Form is not required as a condition of making a report. The school or 
district will: 1) include a copy of the Incident Reporting Form in the beginning of the year packets for 
students and parents or guardians; 2) make it available in the school’s main office, the counseling 
office, the school nurse's office, and other locations determined by the Principal or designee; and 3) 
post it on the school’s website. The Incident Reporting Form will be made available in the most 
prevalent language(s) of origin of students and parents or guardians. At the beginning of each school 
year, the school or district will provide the school community, including administrators, staff, 
students, and parents or guardians, with written notice of its policies for reporting acts of bullying and 
retaliation. A description of the reporting procedures and resources, including the name and contact 
information of the Principal or designee, will be incorporated in student and staff handbooks, on the 
school or district website, and in information about the Plan that is made available to parents or 
guardians.  
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Reporting by Staff  
 
A staff member will immediately report to the Principal or designee when he or she witnesses or 
becomes aware of conduct that may be bullying or retaliation. The requirement to report to the 
Principal or designee does not limit the authority of the staff member to respond to behavioral or 
disciplinary incidents consistent with school or district policies and procedures for behavior 
management and discipline.  
 
Reporting by Students, Parents or Guardians, and Others  
 
The school or district expects students, parents or guardians, and others who witness or become 
aware of an instance of bullying or retaliation involving a student to report it to the Principal or 
designee. Reports may be made anonymously, but no disciplinary action will be taken against an 
alleged aggressor solely on the basis of an anonymous report. Students, parents or guardians, and 
others may request assistance from a staff member to complete a written report. Students will be 
provided practical, safe, private and age-appropriate ways to report and discuss an incident of bullying 
with a staff member or with the Principal or designee.  
 
B.   Responding to a report of bullying or retaliation  
 
Safety  
 
Before fully investigating the allegations of bullying or retaliation, the Principal or designee will take 
steps to assess the need to restore a sense of safety to the alleged target and/or to protect the alleged 
target from possible further incidents. Responses to promote safety may include, but not be limited 
to, creating a personal safety plan; pre-determining seating arrangements for the target and/or the 
aggressor in the classroom, at lunch, or on the bus; identifying a staff member who will act as a “safe 
person” for the target; and altering the aggressor’s schedule and access to the target. The Principal or 
designee will take additional steps to promote safety during the course of and after the investigation, 
as necessary. The Principal or designee will implement appropriate strategies for protecting from 
bullying or retaliation a student who has reported bullying or retaliation, a student who has witnessed 
bullying or retaliation, a student who provides information during an investigation, or a student who 
has reliable information about a reported act of bullying or retaliation.  
 
2. Obligations to Notify Others  
 
a. Notice to parents or guardians: Upon determining that bullying or retaliation has occurred, the 
Principal or designee will promptly notify the parents or guardians of the target and the aggressor of 
this, and of the procedures for responding to it. There may be circumstances in which the Principal or 
designee contacts parents or guardians prior to any investigation. Notice will be consistent with state 
regulations at 603 CMR 49.00.  
 
b. Notice to Another School or District: If the reported incident involves students from more than one 
school district, charter school, non-public school, approved private special 10 education day or 
residential school, or collaborative school, the Principal or designee first informed of the incident will 
promptly notify by telephone the Principal or designee of the other school(s) of the incident so that 
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each school may take appropriate action. All communications will be in accordance with state and 
federal privacy laws and regulations, and 603 CMR 49.00.  
 
c. Notice to Law Enforcement: At any point after receiving a report of bullying or retaliation, including 
after an investigation, if the Principal or designee has a reasonable basis to believe that criminal 
charges may be pursued against the aggressor, the Principal or designee will notify the local law 
enforcement agency. Notice will be consistent with the requirements of 603 CMR 49.00 and locally 
established agreements with the local law enforcement agency. Also, if an incident occurs on school 
grounds and involves a former student under the age of 21 who is no longer enrolled in school, the 
Principal or designee shall contact the local law enforcement agency if he or she has a reasonable 
basis to believe that criminal charges may be pursued against the aggressor. In making this 
determination, the Principal or designee will, consistent with the Plan and with applicable school or 
district policies and procedures, consult with any individuals the Principal or designee deems 
appropriate.  
 
C. Investigation  
 
The Principal or designee will promptly investigate all reports of bullying or retaliation and, in doing 
so, will consider all available information known, including the nature of the allegation(s) and the ages 
of the students involved. During the investigation the Principal or designee will, among other things, 
interview students, staff, witnesses, parents or guardians, and others as necessary. The Principal or 
designee (or whoever is conducting the investigation) will remind the alleged aggressor, target, and 
witnesses that retaliation is strictly prohibited and will result in disciplinary action. Interviews may be 
conducted by the Principal or designee, other staff members as determined by the Principal or 
designee, and in consultation with the school counselor or Director of Student Services, as 
appropriate. To the extent practicable, and given his or her obligation to investigate and address the 
matter, the Principal or designee will maintain confidentiality during the investigative process. The 
Principal or designee will maintain a written record of the investigation 
 
Procedures for investigating reports of bullying and retaliation will be consistent with District’s 
policies and procedures for investigations. If necessary, the Principal or designee will consult with the 
superintendent for possible legal counsel about the investigation. The investigation shall be 
completed within fourteen school days from the date of the report. The parents or guardians shall be 
contacted upon completion of the investigation and informed of the results, including whether the 
allegations were found to be factual, whether a violation of this policy was found, and whether 
disciplinary action has or shall be taken. At a minimum the Principal or designee shall contact the 
parents or guardians as to the status of the investigation on a weekly basis.  
 
D. Determinations  
 
The Principal or designee will make a determination based upon all of the facts and circumstances. If, 
after investigation, bullying or retaliation is substantiated, the Principal or designee will take steps 
reasonably calculated to prevent recurrence and to ensure that the target is not restricted in 
participating in school or in benefiting from school activities. The Principal or designee will: 1) 
determine what remedial action is required, if any, 2) determine what responsive actions and/or 
disciplinary action is necessary. Depending upon the circumstances, the Principal or designee may 
choose to consult with the students’ teacher(s) and/or school counselor, Director of Student Services, 
and the target’s or aggressor’s parents or guardians, to identify any underlying social or emotional 
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issue(s) that may have contributed to the bullying behavior and to assess the level of need for 
additional social skills development. The Principal or designee will promptly notify the parents or 
guardians of the target and the aggressor about the results of the investigation and, if bullying or 
retaliation is found, what action is being taken to prevent further acts of bullying or retaliation. All 
notice to parents must comply with applicable state and federal privacy laws and regulations. Because 
of the legal requirements regarding the confidentiality of student records, the Principal or designee 
cannot report specific information to the target’s parent or guardian about the disciplinary action 
taken unless it involves a “stay away” order or other directive that the target must be aware of in order 
to report violations.  
 
E.  Responses to Bullying  
 
Teaching Appropriate Behavior Through Skills-building  
 
Upon the Principal or designee determining that bullying or retaliation has occurred, the law requires 
that the school or district use a range of responses that balance the need for accountability with the 
need to teach appropriate behavior. M.G.L. c. 71, § 37O(d)(v). Skill-building approaches that the 
Principal or designee may consider include: ▪ offering individualized skill-building sessions based on 
the school’s/district’s anti-bullying curricula; ▪ providing relevant educational activities for individual 
students or groups of students, in consultation with guidance counselors and other appropriate school 
personnel; ▪ implementing a range of academic and nonacademic positive behavioral supports to help 
students understand pro-social ways to achieve their goals; ▪ meeting with parents and guardians to 
engage parental support and to reinforce the anti-bullying curricula and social skills building activities 
at home; ▪ adopting behavioral plans to include a focus on developing specific social skills; and ▪ 
making a referral for evaluation.  
 
Taking Disciplinary Action  
 
If the Principal or designee decides that disciplinary action is appropriate, the disciplinary action will 
be determined on the basis of facts found by the Principal or designee, including the nature of the 
conduct, the age of the student(s) involved, and the need to balance accountability with the teaching 
of appropriate behavior. Discipline will be consistent with the Plan and school committee policies. 
Discipline procedures for students with disabilities are governed by the federal Individuals with 
Disabilities Education Improvement Act (IDEA), which should be read in cooperation with state laws 
regarding student discipline. If the Principal or designee determines that a student knowingly made a 
false allegation of bullying or retaliation, that student may be subject to disciplinary action.  
 
Promoting Safety for the Target and Others  
 
The Principal or designee will consider what adjustments, if any, are needed in the school 
environment to enhance the target's sense of safety and that of others as well. One strategy that the 
Principal or designee may use is to increase adult supervision at transition times and in locations 
where bullying is known to have occurred or is likely to occur. Within a reasonable period of time 
following the determination and the ordering of remedial and/or disciplinary action, the Principal or 
designee will contact the target to determine whether there has been a recurrence of the prohibited 
conduct and whether additional supportive measures are needed. If so, the Principal or designee will 
work with appropriate school staff to implement them immediately. 
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The school district shall provide training on identifying, prevention, intervention and response for all 
staff and students as indicated in the Bullying Prevention and Intervention Plan. 
 

CONTROLLED AND DANGEROUS SUBSTANCES POLICY 
 
The Quabbin Regional School District seeks to keep the public school environment free from the use 
and presence of controlled substances (e.g. illegal drugs and prescription) and other dangerous 
substances (e.g. over-the-counter medications and alcohol).  Please see the District’s Policy on the 
possession, use and distribution of controlled and dangerous substances, printed in Appendix B of this 
Handbook. 
  
DISCIPLINE AND STUDENTS WITH DISABILITIES 
All students are expected to meet the requirements for behavior as set forth in this handbook.  In 
addition to those due process protections afforded to all students, the Individuals with Disabilities 
Education Act and related regulations require that additional provisions be made for students who 
have been found eligible for special education services or who the school district knows or has reason 
to know might be eligible for such services. Students who have been found to have a disability that 
substantially limits a major life activity, as defined under § 504 of the Rehabilitation Act are generally 
also entitled to increased procedural protections.  The protections are as follows:  
 
(1)  Students with disabilities may be excluded from their programs for up to ten (10) school days 
to the extent that such sanctions would be applied to all students.  Before a student with a disability 
can be excluded from his/her program for more than ten (10) consecutive school days in a given school 
year or subjected to a pattern of removal constituting a “disciplinary change of placement”, building 
administrators, the parent(s)/guardian(s) and relevant members of the student’s IEP or 504 Team will 
meet to determine whether the conduct for which the student is subject to discipline was caused by or 
directly and substantially related to the student’s disability or was the direct result of a failure to 
implement the student’s IEP or 504 Plan (Manifestation Determination).  During days of disciplinary 
exclusions exceeding ten (10) school days in a single school year, special education students have the 
right to receive the services necessary to provide the student with a free appropriate public education. 
 
(2) If building administrators, the parent(s)/guardian(s) and relevant members of the student’s IEP 
or 504 Team determine that the student’s conduct was not a manifestation of the student’s disability, 
the school may discipline the student in accordance with the procedures and penalties applicable to all 
students but will continue to provide a free appropriate public education to those students with IEPs.  
The student’s IEP Team will identify the services necessary to provide a free appropriate public 
education during the period of exclusion, review any existing behavior intervention plan and, where 
appropriate, conduct a functional behavioral assessment. 
 
(3) If building administrators, the parent(s)/guardian(s) and relevant members of the student’s IEP 
or 504 Team determine that the conduct giving rise to disciplinary change in placement was a 
manifestation of the student’s disability, the student will not be subjected to further disciplinary 
removal or exclusion from the student’s current educational program based on that conduct (except 
for conduct involving weapons, drugs, or resulting in serious bodily injury to others) until the IEP or 
504 Team develops, and the parent(s)/guardian(s) consent to, a new placement or unless the District 
obtains an order from a court or from the Bureau of Special Education Appeals (BSEA) authorizing a 
change in the student’s placement.  The student’s Team shall also review, and modify as appropriate, 
any existing behavior intervention plan or arrange for a functional behavioral assessment. 
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(4) If a student with a disability possesses or uses illegal drugs, sells or solicits a controlled 
substance, possesses a weapon, or causes serious bodily injury to another on school grounds or at a 
school function, the District may place the student in an interim alternative educational setting (IAES) 
for up to forty-five (45) school days.  A court or BSEA Hearing Officer may also order the placement of 
a student who presents a substantial likelihood of injury to self or others in an appropriate interim 
setting for up to forty-five (45) school days.  
 

Hate Crimes 
 
The Quabbin Regional School District will enforce all federal, state and local laws and regulations 
relative to civil rights violations and hate crimes. 
 
Massachusetts General Laws Chapter 22C, Section 32 defines “hate crime” as: 
 
Any criminal act coupled with overt actions motivated by bigotry and bias, including but not limited 
to, a threatened, attempted or completed overt act motivated at least in part by racial, religious, 
ethnic, handicap, gender identity or sexual orientation prejudice, or which otherwise deprives another 
person of his constitutional rights by threats, intimidation or coercion, or which seek to interfere with 
or disrupt a person’s exercise of constitutional rights through harassment or intimidation.  Hate crime 
shall also include, but not be limited to, acts that constitute violations of sections thirty-seven and 
thirty-nine of chapter two hundred and sixty-five, section one hundred and twenty-seven A of chapter 
two hundred and sixty-six and chapter two hundred and seventy-two. 
 
Behavior by students or staff that constitutes a hate crime will be dealt with according to the Quabbin 
Regional School District’s Code of Conduct. This behavior includes, but is not limited to the following: 
 
Physical violence 
Threats of physical violence 
Harassment 
Intimidation 
Negative or offensive biased language (slurs or epithets) 
Use of symbols of hate such as swastikas or burning crosses 
Damage to property, real of personal 
 

Hazing 
Under M.G.L. c. 269, § 17-19, it is a crime to participate in or to organize hazing, or for a person at the 
scene of such a crime to fail to report the incident.  The Department of Education requires that every 
school other than elementary schools alert students, student groups, and parents to this legislation by 
providing them with a copy of the law.  A copy of this statute will be issued to every student, group or 
organization during the first week of school, and is also printed in Appendix A of this Handbook. 
 
IN-SCHOOL SUSPENSION PROCEDURES 
When a student is assigned to an In School Suspension, the following procedures shall be in effect: 
 

A. Student will report directly to the office in the morning. 
B. Students will remain in the office for duration of day including lunch.  Any serious health situations will be dealt 

with by the administrator and school nurse. 
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C. Students will be required to work on materials provided by academic teachers. 
D. The rules for student behavior are as follows: 

 All books and writing materials will be brought to the office. 

 Students are not permitted to have conversations with other students. 

 Students may not leave their seats without permission of the supervisor. 

 Students may not sleep or rest their heads on the desk. 

 Time must be spent on schoolwork that must be given to the teacher at the end of the school day. 

 Students may not eat in the office except during lunch period. 

 Regular classroom rules will apply: students will raise their hand to ask a question and remain in their 
seat. 

 Any infraction of the rules can result in additional days of in-house suspension or out-of-school 
suspension. 

 Students will be notified of any change in these rules that may occur due to unforeseen circumstances. 
E. Students are denied participation in all extracurricular activities whether held during the day or after school 

during the period of suspension.  The period of suspension begins the day the student reports to the office and 
ends when the student has completed the In School Suspension period, e.g. at midnight of the last day of 
suspension.  Suspended students shall be required to go home on the regular school day dismissal bus each day. 

F. Any student who leaves the In-School Suspension facility without permission and/or against the specific request 
of the monitor will be suspended out of school and not allowed to return to school without his/her 
parent/guardian.  Upon return to school with his/her parent/guardian, the student will meet with an administrator 
and will be returned to the In School Suspension program until all assigned time has been properly served.  If a 
student leaves the in school facility without permission a second time, he/she will be subject to out-of-school 
suspension. 

 
 
 
   
  



 36 

 
 
OPPORTUNITY FOR ACADEMIC PROGRESS DURING SUSPENSION/EXPULSION 
 
Principals and headmasters shall ensure that students who are suspended from school for 10 or fewer 
consecutive days, whether in or out of school, shall have an opportunity to make academic progress 
during the period of suspension, to make up assignments and earn credits missed including, but not 
limited to, homework, quizzes, exams, papers and projects missed. Principals shall develop a school-
wide education service plan for all students who are expelled or suspended from school for more than 
10 consecutive school days, whether in or out of school. Principals shall ensure these students have an 
opportunity to make academic progress during the period of suspension or expulsion, to make up 
assignments and earn credits missed, including, but not limited to, homework, quizzes, exams, papers 
and projects missed.  
LEGAL REF: M.G.L. c. 76, § 21. 
 
SUSPENSION/EXPULSION BASED ON DANGEROUS WEAPONS, CONTROLLED SUBSTANCES, 
AND ASSAULTS ON SCHOOL STAFF 
 
M.G.L. c. 71, § 37H governs the suspension/expulsion procedures for student possession of a 
dangerous weapon, possession of a controlled substance, and assaults on school staff. 
(a) Any student who is found on school premises or at school-sponsored or school-related events, 
including athletic games, in possession of a dangerous weapon, including, but not limited to, a gun or 
a knife; or a controlled substance as defined in chapter ninety-four C, including, but not limited to, 
marijuana, cocaine, and heroin, may be subject to expulsion from the school or school district by the 
principal. 
 
(b) Any student who assaults a principal, assistant principal, teacher, teacher's aide or other 
educational staff on school premises or at school-sponsored or school-related events, including 
athletic games, may be subject to expulsion from the school or school district by the principal. 
 
(c) Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing 
of an opportunity for a hearing; provided, however, that the student may have representation, along 
with the opportunity to present evidence and witnesses at said hearing before the principal. 
 
After said hearing, a principal may, in his discretion, decide to suspend rather than expel a student 
who has been determined by the principal to have violated either paragraph (a) or (b). 
 
(d) Any student who has been expelled from a school district pursuant to these provisions shall have 
the right to appeal to the superintendent. The expelled student shall have ten days from the date of 
the expulsion in which to notify the superintendent of his appeal. The student has the right to counsel 
at a hearing before the superintendent. The subject matter of the appeal shall not be limited solely to 
a factual determination of whether the student has violated any provisions of this section. 
 
(e) Any school district that suspends or expels a student under this section shall continue to provide 
educational services to the student during the period of suspension or expulsion, under section 21 of 
chapter 76. If the student moves to another district during the period of suspension or expulsion, the 
new district of residence shall either admit the student to its schools or provide educational services to 
the student in an education service plan, under section 21 of chapter 76.  
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(f) Districts shall report to the department of elementary and secondary education the specific reasons 
for all suspensions and expulsions, regardless of duration or type, in a manner and form established by 
the commissioner. The department of elementary and secondary education shall use its existing data 
collection tools to obtain this information from districts and shall modify those tools, as necessary, to 
obtain the information. On an annual basis, the department of elementary and secondary education 
shall make district level de-identified data and analysis, including the total number of days each 
student is excluded during the school year, available to the public online in a machine readable format. 
This report shall include district level data disaggregated by student status and categories established 
by the commissioner. 
 
(g) Under the regulations promulgated by the department, for each school that suspends or expels a 
significant number of students for more than 10 cumulative days in a school year, the commissioner 
shall investigate and, as appropriate, shall recommend models that incorporate intermediary steps 
prior to the use of suspension or expulsion. The results of the analysis shall be publicly reported at the 
school district level. 
 
 
SUSPENSION/EXPULSION BASED ON FELONY COMPLAINT OR FELONY CONVICTION 
 
M.G.L. c. 71, § 37H1/2 governs the suspension/expulsion procedures based on the issuance of a felony 
complaint against a student and/or a felony conviction of a student.   
Notwithstanding the provisions of section eighty-four and sections sixteen and seventeen of chapter 
seventy-six:  
(1) Upon the issuance of a criminal complaint charging a student with a felony or upon the issuance of 
a felony delinquency complaint against a student, the principal or headmaster of a school in which the 
student is enrolled may suspend such student for a period of time determined appropriate by said 
principal or headmaster if said principal or headmaster determines that the student’s continued 
presence in school would have a substantial detrimental effect on the general welfare of the school. 
The student shall receive written notification of the charges and the reasons for such suspension prior 
to such suspension taking effect. The student shall also receive written notification of his right to 
appeal and the process for appealing such suspension; provided, however, that such suspension shall 
remain in effect prior to any appeal hearing conducted by the superintendent.  
The student shall have the right to appeal the suspension to the superintendent. The student shall 
notify the superintendent in writing of his request for an appeal no later than five calendar days 
following the effective date of the suspension. The superintendent shall hold a hearing with the 
student and the student’s parent or guardian within three calendar days of the student’s request for an 
appeal. At the hearing, the student shall have the right to present oral and written testimony on his 
behalf, and shall have the right to counsel. The superintendent shall have the authority to overturn or 
alter the decision of the principal or headmaster, including recommending an alternate educational 
program for the student. The superintendent shall render a decision on the appeal within five calendar 
days of the hearing. Such decision shall be the final decision of the city, town or regional school district 
with regard to the suspension.  
(2) Upon a student being convicted of a felony or upon an adjudication or admission in court of guilt 
with respect to such a felony or felony delinquency, the principal or headmaster of a school in which 
the student is enrolled may expel said student if such principal or headmaster determines that the 
student’s continued presence in school would have a substantial detrimental effect on the general 
welfare of the school. The student shall receive written notification of the charges and reasons for 
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such expulsion prior to such expulsion taking effect. The student shall also receive written notification 
of his right to appeal and the process for appealing such expulsion; provided, however, that the 
expulsion shall remain in effect prior to any appeal hearing conducted by the superintendent.  
The student shall have the right to appeal the expulsion to the superintendent. The student shall 
notify the superintendent, in writing, of his request for an appeal no later than five calendar days 
following the effective date of the expulsion. The superintendent shall hold a hearing with the student 
and the student’s parent or guardian within three calendar days of the expulsion. At the hearing, the 
student shall have the right to present oral and written testimony on his behalf, and shall have the 
right to counsel. The superintendent shall have the authority to overturn or alter the decision of the 
principal or headmaster, including recommending an alternate educational program for the student. 
The superintendent shall render a decision on the appeal within five calendar days of the hearing. 
Such decision shall be the final decision of the city, town or regional school district with regard to the 
expulsion.  
Any school district that suspends or expels a student under this section shall continue to provide 
educational services to the student during the period of suspension or expulsion, under section 21 of 
chapter 76. If the student moves to another district during the period of suspension or expulsion, the 
new district of residence shall either admit the student to its schools or provide educational services to 
the student under an education service plan, under section 21 of chapter 76. 
 
SUSPENSION/EXPULSION BASED ON ANY GROUNDS OTHER THAN DANGEROUS WEAPON, 
CONTROLLED SUBSTANCE, ASSAULT ON SCHOOL STAFF, FELONY COMPLAINT, OR FELONY 
CONVICTION 
M.G.L. c. 71, § 37H3/4 governs suspension/expulsion procedures based on any grounds other than 
possession of a dangerous weapon, possession of a controlled substance, assault on school staff, 
felony complaint, or felony conviction.  
(a) This section shall govern the suspension and expulsion of students enrolled in a public school in the 
commonwealth who are not charged with a violation of subsections (a) or (b) of section 37H or with a 
felony under section 37H1/2. 
(b) Any principal, headmaster, superintendent or other person acting as a decision-maker at a student 
meeting or hearing, when deciding the consequences for the student, shall exercise discretion; 
consider ways to re-engage the student in the learning process; and avoid using expulsion as a 
consequence until other remedies and consequences have been employed. 
(c) For any suspension or expulsion under this section, the principal or headmaster of a school in which 
the student is enrolled, or a designee, shall provide, to the student and to the parent or guardian of the 
student, notice of the charges and the reason for the suspension or expulsion in English and in the 
primary language spoken in the home of the student. The student shall receive the written notification 
and shall have the opportunity to meet with the principal or headmaster, or a designee, to discuss the 
charges and reasons for the suspension or expulsion prior to the suspension or expulsion taking effect. 
The principal or headmaster, or a designee, shall ensure that the parent or guardian of the student is 
included in the meeting, provided that such meeting may take place without the parent or guardian 
only if the principal or headmaster, or a designee, can document reasonable efforts to include the 
parent or guardian in that meeting. The department shall promulgate rules and regulations that 
address a principal's duties under this subsection and procedures for including parents in student 
exclusion meetings, hearings or interviews under this subsection. 
(d) If a decision is made to suspend or expel the student after the meeting, the principal or 
headmaster, or a designee, shall update the notification for the suspension or expulsion to reflect the 
meeting with the student. If a student has been suspended or expelled for more than 10 school days 
for a single infraction or for more than 10 school days cumulatively for multiple infractions in any 
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school year, the student and the parent or guardian of the student shall also receive, at the time of the 
suspension or expulsion decision, written notification of a right to appeal and the process for 
appealing the suspension or expulsion in English and in the primary language spoken in the home of 
the student; provided, however, that the suspension or expulsion shall remain in effect prior to any 
appeal hearing. The principal or headmaster or a designee shall notify the superintendent in writing, 
including, but not limited to, by electronic means, of any out-of-school suspension imposed on a 
student enrolled in kindergarten through grade 3 prior to such suspension taking effect. That 
notification shall describe the student's alleged misconduct and the reasons for suspending the 
student out-of-school. For the purposes of this section, the term ''out-of-school suspension'' shall 
mean a disciplinary action imposed by school officials to remove a student from participation in school 
activities for 1 day or more. 
(e) A student who has been suspended or expelled from school for more than 10 school days for a 
single infraction or for more than 10 school days cumulatively for multiple infractions in any school 
year shall have the right to appeal the suspension or expulsion to the superintendent. The student or a 
parent or guardian of the student shall notify the superintendent in writing of a request for an appeal 
not later than 5 calendar days following the effective date of the suspension or expulsion; provided, 
that a student and a parent or guardian of the student may request, and if so requested, shall be 
granted an extension of up to 7 calendar days. The superintendent or a designee shall hold a hearing 
with the student and the parent or guardian of the student within 3 school days of the student's 
request for an appeal; provided that a student or a parent or guardian of the student may request and, 
if so requested, shall be granted an extension of up to 7 calendar days; provided further, that the 
superintendent, or a designee, may proceed with a hearing without a parent or guardian of the 
student if the superintendent, or a designee, makes a good faith effort to include the parent or 
guardian. At the hearing, the student shall have the right to present oral and written testimony, cross-
examine witnesses and shall have the right to counsel. The superintendent shall render a decision on 
the appeal in writing within 5 calendar days of the hearing. That decision shall be the final decision of 
the school district with regard to the suspension or expulsion. 
 
(f) No student shall be suspended or expelled from a school or school district for a time period that 
exceeds 90 school days, beginning the first day the student is removed from an assigned school 
building. 
 
Threat Policy 
It is the intent of the Quabbin Regional School District Committee that all schools in the district be 
safe environments for both students and staff.  To that end, the committee has established the 
following policy to deal with instances of students making threats toward other students and staff 
members. 
 
Once a threat has been reported to the building administration, an administrator will discuss that 
threat with the alleged threat maker in an informal hearing.  The administrator conducting the 
hearing will ensure that all information gathered is documented in accordance with all existing policies 
and regulations. 
 
During this discussion, the administrator conducting the hearing will make an assessment regarding 
the seriousness of the threat and whether or not the alleged threat maker did make those threats. 
 



 40 

For the purpose of this policy, a threat is any communicated intent to inflict harm on any person or 
property. 
 
Threats may consist of, but are not limited to, threats of physical violence, sexual violence, death, 
property damage, or harm to friends or family, etc. 
 
If the investigation shows that such threats were made, then the following may occur: 
Demerits or other penalties allowed by existing policy; 
Institution of a School Safety Plan (part a: Stay Away Order, part b: Victim Safety Plan, & 
Memorandum of Agreement) as appropriate; 
 
Suspension for up to 10 (ten) schools days as allowed by existing policy; 
Involvement of the local police as appropriate; 
 
Referral to discipline council for disciplinary action, including but not limited to, a suspension of an 
additional 20 (twenty) school days for a maximum of 30 (thirty) school days; 
 
Referral to school committee for an exclusion hearing. 
 

GENERAL INFORMATION 
 
ASBESTOS Hazard Emergency Response Act of 1986 Notification 
 

It is the intention of the Quabbin Regional School District to comply with all federal and state 
regulations controlling asbestos and to take the necessary steps to ensure students and employees a 
safe and healthy environment in which to learn and work.  This notification is required by the Asbestos 
Hazard Emergency Response Act of 1986, (AHERA, 40 CFR Part 763 of Title II of the Toxic Substances 
Control Act).  You are welcome to review the Asbestos Management Plan located in each school’s 
administrative office during school hours.  Contact Clare Barnes, director of plant and facilities, and 
our Asbestos Program Coordinator, with questions:  978-355-6771. 
 
SURVEYS - NOTIFICATION OF RIGHTS  
UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) 
The Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding the 
District’s conducting of surveys, collection and use of information for marketing purposes, and certain 
physical exams. These include the right to: 
 
Consent before students are required to submit to a survey that concerns one or more of the following 
protected areas ("protected information survey"), if the survey is funded in whole or in part by a 
program of the U.S. Department of Education (DOE): political affiliations or beliefs of the student or 
student's parent; mental or psychological problems of the student or student's family; sex behavior or 
attitudes; illegal, anti-social, self-incriminating, or demeaning behavior; critical appraisals of others 
with whom respondents have close family relationships; legally recognized privileged relationships, 
such as with lawyers, doctors, or ministers; religious practices, affiliations, or beliefs of the student or 
parents; and/or income, other than as required by law to determine program eligibility. 
 
Notice and an opportunity to opt a student out of the following: any other protected information 
survey, regardless of funding; any non-emergency, invasive physical exam or screening required as a 
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condition of attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any 
physical exam or screening permitted or required under State law; and activities involving collection, 
disclosure, or use of personal information obtained from students for marketing or to sell or otherwise 
distribute the information to others. 
 
Inspect, upon request and before administration or use: protected information surveys of students; 
instruments used to collect personal information from students for any of the above marketing, sales, 
or other distribution purposes; and instructional material used as part of the educational curriculum. 
 
The above rights transfer from the parents to a student who is 18 years old or an emancipated minor 
under State law. 
 
The Quabbin Regional School District will develop and adopt policies, in consultation with parents, 
regarding these rights, as well as methods to protect student privacy in the administration of 
protected information surveys and the collection, disclosure, or use of personal information for 
marketing, sales, or other distribution purposes. The District will directly notify parents of these 
policies at least annually at the start of each school year and after any substantive changes.  The 
District will also directly notify, such as through U.S. Mail or email, parents of students who are 
scheduled to participate in the specific activities or surveys noted below, and will provide an 
opportunity for the parent to opt his or her child out of participation of the specific activity or survey. 
The District will make this notification to parents at the beginning of the school year if the District has 
identified the specific or approximate dates of the activities or surveys at that time. For surveys and 
activities scheduled after the school year starts, parents will be provided reasonable notification of the 
planned activities and surveys listed below and be provided an opportunity to opt their child out of 
such activities and surveys. Parents will also be provided an opportunity to review any pertinent 
surveys.  
 
Specific activities and surveys covered under this requirement include: the collection, disclosure, or 
use of personal information for marketing, sales or other distribution; the administration of any 
protected information survey not funded in whole or in part by DOE, and any non-emergency, 
invasive physical examination or screening as described above. 
 
Parents who believe their rights under PPRA have been violated may file a complaint with: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-5901 
 
 
Tobacco-Free 

The Education Reform Act of 1993 requires all public schools to be smoke-free. The use of any tobacco 
products, including electronic cigarettes and vaporizers, is forbidden within school buildings, the 
school facilities, on school grounds or on school buses by any individual, including students, visitors, 
and school personnel.  
 
VISITORS 
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Any visitor entering the school building must sign in at the office. 
 

Attendance Laws and procedures 
 
Daily attendance at school is extremely important to the educational progress. It is the student’s 
responsibility to be in school and in classes on time and to attend all classes and assigned activities. 
Sometimes due to health, family illnesses, or other emergencies a student must be absent. In that 
case, a parent or guardian should call the school or send a note. If the school is not notified, we will 
make every effort to contact the parent/guardian. After a student has been absent three consecutive 
school days, a parent may request make-up work for the student. 
 
 
COMPULSORY ATTENDANCE LAW 
Under M.G.L. c. 76, § 1, school attendance prior to age sixteen (16) is compulsory.  Under the Every 
Student Succeeds Act, the Commonwealth and the District track and report chronic absenteeism.   
Under M.G.L. c. 76, § 1, the Quabbin Regional School District has a policy of notifying the 
parent/guardian of a student who has at least 5 days in which the student has missed 2 or more 
periods unexcused in a school year or who has missed 5 or more school days unexcused in a school 
year. This policy requires that the school principal, or a designee, make a reasonable effort to meet 
with the parent or guardian of a student who has 5 or more unexcused absences to develop action 
steps for student attendance. The action steps shall be developed jointly and agreed upon by the 
school principal, or a designee, the student and the student’s parent or guardian and with input from 
other relevant school personnel and officials from relevant public safety, health and human service, 
housing and nonprofit agencies. 
Under M.G.L. c. 119, § 21, a child may be eligible for “Child Requiring Assistance” services through the 
juvenile court system if the child: repeatedly runs away from the home of parent/legal guardian; 
repeatedly fails to obey the lawful and reasonable commands of a parent or legal guardian, thereby 
interfering with the parent's or legal guardian's ability to adequately care for and protect the child; 
repeatedly fails to obey lawful and reasonable school regulations; or is “habitually truant.” A school 
aged child is “habitually truant” when not otherwise excused from attendance in accordance with 
lawful and reasonable school regulations, willfully fails to attend school for more than 8 school days in 
a quarter.  The school can assist parents with pursuing “CRA” services and supports.  
 
Under M.G.L. c. 119, § 51A, a report can be filed on behalf of a child under the age of eighteen (18) for 
educational neglect if a child is not attending school on a regular basis.  By law, school personnel are 
mandated reporters.   
 
RESIDENCY, ENROLLMENT, AND NONDISCRIMINATION 
In accordance with M.G.L. c. 76, § 5, every person shall have a right to attend the public schools of the 
town where he actually resides, subject to the following section. No school committee is required to 
enroll a person who does not actually reside in the town unless said enrollment is authorized by law or 
by the school committee. Any person who violates or assists in the violation of this provision may be 
required to remit full restitution to the town of the improperly-attended public schools. No person 
shall be excluded from or discriminated against in admission to a public school of any town, or in 
obtaining the advantages, privileges and courses of study of such public school on account of race, 
color, sex, gender identity, religion, national origin or sexual orientation. 
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Health Services 
 
Administering Medication to Students 
Medication (prescription or non-prescription) may be administered to a student in school only by a 
registered nurse or a non-licensed person designated and trained by the school nurse.  
 
Medications will only be administered to students in school if: a) there is a written order from a 
licensed prescriber (physician, dentist or nurse practitioner); b) there is written consent from a 
parent/guardian; and c) the medication is in a pharmacy-labeled container or the manufacturer's 
original container. 
 
Medication must be delivered to school by a parent/guardian (or other responsible adult) unless 
otherwise prearranged with the school nurse. 
 
Medication must be in the original pharmacy or manufacturer labeled container and contain no more 
than a thirty {30} days supply.  Have the pharmacy prepare a separate container of medication to be 
kept at school. 
 
Special Medication Situations: 
a. For short term medication, e.g. those requiring administration for ten days or less, the 
pharmacy-labeled container may be used in lieu of a licensed prescriber's order. If the nurse has a 
question, she may request a licensed prescriber's order. 
 
b. Field trips - Provisions for medication administration in the case of field trips and other short-
term special school events. Every effort shall be made to obtain a nurse or school staff member 
trained in medication administration to accompany students at special school events. When this is not 
possible, the school nurse may delegate medication administration to another responsible adult.  
Written consent from the parent/guardian for the named responsible adult to administer the 
medication shall be obtained. The school nurse shall instruct the responsible adult on how to 
administer the medication to the child. 
 
c. Standing Orders - The parent/guardian may choose to have standing orders for the student by 
signing the "Standing Orders" form available from the school nurse.  These orders contain Physician's 
written order for specific over-the-counter medications that can be given by the school nurse. 
 
Self-administration of medication by students will be allowed if: a) the school nurse, the student and 
parent/guardian agree that this is a viable and safe method of medication administration, and b) there 
is written permission from the student's parent/guardian. The school nurse may request a written 
order from a licensed prescriber for self-administration. 
 
In accordance with standard nursing practice, the school nurse may refuse to administer or allow to be 
administered any medication which, based on his/her individual assessment and professional 
judgment, has the potential to be harmful, dangerous or inappropriate. In these cases, the 
parent/guardian and licensed prescriber shall be notified immediately by the school nurse, and the 
reason for refusal explained. 
 
LEGAL REF.: 105 CMR 210.00; Policy JHCD 
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ALLERGIES – BEE STINGS/INSECT BITES 
It is extremely important that each year parents notify the school of any allergic condition which 
afflicts their child, especially those associated with bee stings or the bites of insects. Stinging insects 
are very common on the playgrounds, especially in the late spring and early fall.  If your child requires 
immediate medical attention for stings, be sure to notify the school promptly. 
 
Concussions 
Massachusetts regulations require middle and high schools to have policies and procedures on the 
prevention, management and return to academic and athletic activities for students who sustain a 
concussion or head injury.  These polices are to ensure the recovery of a student, and to prevent 
further injury to the student.  Please notify your health care provider and the school nurse if your child 
experiences a concussion.  The Quabbin Regional School District’s policy on concussion prevention 
and management is printed in Appendix D in this Handbook. 
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LEGAL REF.: M.G.L. c. 111, § 222; 105 CMR 201.000 
 
Communicable Diseases  
The purpose of any policy dealing with health services in the school is to help each child attend school 
in optimum health and to benefit from the school experience.  It is with this purpose in mind that the 
Quabbin Regional School District Committee has adopted for use in the Quabbin Regional School 
District, policy and regulations jointly proposed by the State Department of Human Services 
concerning attendance by children with Acquired Immune Deficiency Syndrome (AIDS) or clinical 
evidence of infection with the Human Immune-deficiency Virus (HIV). (Copies of Regulations are 
available upon request from the Superintendent's Office.) 
 
Some conditions which could require temporary exclusion from school are Chicken Pox, Impetigo, 
Pediculosis (head lice), Conjunctivitis (pink eye), Staph/Strep Infections, Scabies, Ringworm, and other 
contagious conditions. 
 
Upon return to school, the child must report to the school nurse or principal before returning to class. 
 
LEGAL REF: Policy JHCC 
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First Aid  
 
The school attempts to provide a safe environment. If an accident or sudden illness occurs, school 
personnel will administer first aid and, if warranted, call the school physician or other emergency 
medical personnel. 
 
First Aid is defined as the immediate and temporary care given in case of an accident or sudden illness, 
which enable the child to be taken safely home or to a physician. It does not include diagnosis or 
treatment.  Any care beyond first aid will not be given. 
 
At each school, procedures will be developed for the proper handling of an injury to, or sudden illness 
of, a child or staff member.  These will be made known to the staff and will incorporate the following 
requirements: 
 

a. The school nurse or another trained person will be responsible for administering first aid. 

b. When the nature of an illness or an injury appears in any way serious, every effort will be made to 
contact the parent and/or family physician immediately. 

c. No young child who is ill will be sent home alone, nor will any older child unless the illness or 
injury is minor. A young child who is ill or injured will not be taken home unless it is known that 
someone is there to receive the child. 

d. In extreme emergencies the school nurse, school physician or principal may make arrangements 
for immediate hospitalization of injured or ill students, contacting parent or guardian in advance 
if at all possible. 

e. The teacher or other staff member to whom a child is responsible at the time an accident occurs 
will make out a report on an official form providing details about the accident. This will be 
required for every accident for which first aid is given. 

f. All accidents to students and staff members will be reported as soon as possible to the 
Superintendent. 
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LEGAL REF: Policy EBBA 
 
HEALTH EDUCATION – HUMAN SEXUALITY AND SEX EDUCATION 
The Massachusetts Department of Education recommends that all school districts plan and 
implement a Comprehensive Health Education program.  Board of Education policy requires that 
HIV/AIDS education be offered to all students in every grade level. Quabbin Regional School District 
Policy JGC expects that the administration will develop and implement instructional programs that 
focus on the prevention of poor health habits and maintenance of good physical and mental health 
habits and attitudes. 
 
The Quabbin Regional School District has in place a Comprehensive Health Education program with 
human sexuality and sex education components (including HIV/AIDS).  Our school committee has 
approved our curriculum to ensure the present and future health of our children. 
 
The Health Education Advisory Council strongly recommends that all students participate in the 
lessons scheduled for their grade level.  However, if you do not want your child to participate in parts 
of the curriculum related primarily to human sexuality and sex education, you have the right, under 
M.G.L. c. 71, § 32A, to exempt your child by submitting a request in writing to the building principal. 
You also have a right to preview the curriculum. All instructional materials including textbooks, 
teacher’s manuals, audiovisual aids and other supplementary materials which are used for instruction 
in human sexuality and sex education shall be available at the building site for inspection and review 
by parents or guardians of students receiving this instruction.  Your review of our curriculum may 
assist you in making a more informed decision regarding your child’s education.   
 
As always, our goal is to bring the best possible instruction to your child, and we are proud to include 
you in the education process. 
 
A student shall be excused from participating in portions of the curriculum which primarily involve 
human sexuality and sex education instruction upon receipt by the principal of written notification 
from the student’s parent or guardian.  No student exempted from participation shall be penalized by 
reason of this exemption.  In order to ensure that all students receive structured learning time the 
school will make an effort to accommodate the exempted student in another class, assign an 
alternative educational project, or provide the student with a directed study period for the duration of 
the exemption. 
 
Resolutions of disputes that may arise under M.G.L. c. 71, § 32A will be handled at the local level under 
QRSD Policy JFH (as recommended by the Massachusetts Department of Education Regulations 603 
CMR 5.00). 
 
LEGAL REF: M.G.L. c. 71, § 32A; 603 CMR 5.00; Policy JFH 
 
Inoculation of Students 
 
The Committee wishes to protect all students from vaccine-preventable diseases. Immunization 
against these diseases is the most effective method to protect all students and members of the 
community. Therefore, the Committee recommends that the School District comply with MDPH 
Immunization Program Guidelines by requiring all students entering school for the first time, whether 
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at kindergarten, transfer from another school system or Foreign Exchange student, to show proof of 
immunization against: diphtheria, tetanus, polio, measles, mumps, rubella, and Hepatitis B Virus. 
 
MINIMUM REQUIREMENTS: 
 
\Minimum requirements for immunization for students entering school in Quabbin Regional School 
District will be those set forth in the Guidelines of the Immunization Program of the MDPH as 
published annually. Students who do not meet these requirements may be excluded from school until 
such time as they receive the vaccinations or provide proof of exemption. 
 

Acceptable "proof" of immunization includes:  

a. Authorized (signed) physician's note 
 

b. Student Health Record cover page 
 

c. MDPH "Blue Book" 
 

 

EXEMPTIONS:  

Students will be exempt from these requirements as follows: 
 

a. Written documentation from a physician stating that the student's health 
would be endangered by a vaccination (Medical Exemption). 
 

b. Written documentation from the parents stating that immunization is 
contrary to the religious beliefs of the students or parent (Religious 
Exemption). 
 

c. Student on delayed scheduled of immunization with written documentation 
from physician. 

  
 
 
LEGAL REF: M.G.L. c. 76, § 15; 105 CMR 220.000; Policy JHCD 
Physical Examination of Students 
 
The Committee desires to enable all students to obtain the full benefit of the District's educational 
opportunities. Good health is a primary factor in this endeavor. Quabbin Regional School District 
requires physical examinations as follows: 

a. Students entering school must have an exam within 6 months prior to entrance. 

b. All students in grades 4, 7, and 10 (6 months prior to or before completion of the 
school year). 
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Whenever possible, the QRSD encourages the performance of physical examinations to be done by 
the student's own private physician. If this is not possible, the QRSD will provide the services of the 
school physician to carry out the physical examination.  In this case, notification of the parents and 
signed consent is required. 
 
 
 
LEGAL REF: 105 CMR 200.000; Policy JHCA 
 
School Nurse 
 
The school nurse is available throughout the school day to provide emergency care.  Immediate and 
temporary care is provided in case of accident or sudden illness. Treatment and after care is the 
responsibility of the family. 
Students who become ill while at school are to be escorted to the nurse's office. The nurse will contact 
parents if, in his/her judgment, the child should be dismissed. Students whose physical education 
activities must be limited or omitted must present a physician's certificate to the nurse stating such 
restrictions. 
 
Note:  Any student taking medication of any type, including aspirin, in school, must deposit 
medication at the Nurse's Office at the beginning of the school day with a note from the physician 

c. Students transferred from another school system shall be examined as entering 
students (physical 6 months prior to transfer or during the first year) unless 
school health record shows that a physical was done in the school year of 
transfer. 

d. Students planning participation in competitive athletics, annually, prior to such 
participation.  (The school physician will examine athletes, except when a family 
wishes to have the examination done by their own physician at their own 
expense.  In this case, a written report of physical examination must be 
submitted to the school nurse prior to participation.) 

e.  

1. Students referred because of known physical defects that 
require repeated appraisal; 

2. Students referred due to frequent absences due to 
unexplained illness; 

3. Students referred from teacher-nurse conference because s/he 
is not making expected progress in school or because of signs 
of illness noted by the teacher or nurse. 

Others: 
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stating the name of the medication, time to be taken, dosage, and reason for medication.  
Medications may be taken home daily if necessary. 
 
Parents should notify the nurse of any children who require special consideration due to hearing loss, 
allergies, disabilities, etc. 
 
School Psychologist/Counselor 
Through testing, evaluation, and diagnosis, the school psychologist recommends programs and 
procedures to best meet student needs. 
 
Sensitivity to Fragrances and Chemical Odors        
It is the policy of the Quabbin Regional School District to maintain a consistent set of procedures for 
the treatment of persons who have a high level of sensitivity to fragrances and to various chemicals.  
There are many people who experience unpleasant physical effects from scented products, such as 
perfume and colognes.  Sometimes, it might be a headache or nausea when passing by a department 
store’s fragrance counter or riding in an elevator with someone wearing a certain fragrance.  However, 
there is a growing number of people who suffer more severe reactions to these and many other types 
of products and chemicals.  This condition is known as multiple chemical sensitivities (MCS) and 
involves people who have developed an acute sensitivity to various chemicals in the environment.  
People with MCS experience a range of debilitating physical reactions, some even life-threatening, to 
chemicals used in a variety of products, including fragrances and personal care products, deodorizers 
and cleaners, pesticides, wall and floor coverings, and building materials.  Our commitment to provide 
a safe and healthy environment for students and staff requires cooperative and collaborative effort 
including the home, physician, school nurse, and staff.  To this end, the Quabbin Regional School 
District maintains protocols to meet the specific needs of our students and staff who experience MCS.  
The intent is to minimize to the extent possible the barriers and difficulties experienced by both 
students and staff subject to fragrance/chemical sensitivities and those with asthma and other 
breathing impairments.  The School Committee Policy on Sensitivity to Fragrances and Chemical 
Odors is printed as Appendix E in this Handbook.  
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APPENDIX A 
M.G.L. c. 269, §§ 17-19 (State Anti-Hazing Law) 
 
Section 17. Whoever is a principal organizer or participant in the crime of hazing, as defined herein, 
shall be punished by a fine of not more than three thousand dollars or by imprisonment in a house of 
correction for not more than one year, or both such fine and imprisonment. The term ''hazing'' as used 
in this section and in sections eighteen and nineteen, shall mean any conduct or method of initiation 
into any student organization, whether on public or private property, which wilfully or recklessly 
endangers the physical or mental health of any student or other person. Such conduct shall include 
whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of any 
food, liquor, beverage, drug or other substance, or any other brutal treatment or forced physical 
activity which is likely to adversely affect the physical health or safety of any such student or other 
person, or which subjects such student or other person to extreme mental stress, including extended 
deprivation of sleep or rest or extended isolation.  Notwithstanding any other provisions of this 
section to the contrary, consent shall not be available as a defense to any prosecution under this 
action. 
 
Section 18. Whoever knows that another person is the victim of hazing as defined in section seventeen 
and is at the scene of such crime shall, to the extent that such person can do so without danger or peril 
to himself or others, report such crime to an appropriate law enforcement official as soon as 
reasonably practicable. Whoever fails to report such crime shall be punished by a fine of not more than 
one thousand dollars. 
 
Section 19. Each institution of secondary education and each public and private institution of post 
secondary education shall issue to every student group, student team or student organization which is 
part of such institution or is recognized by the institution or permitted by the institution to use its 
name or facilities or is known by the institution to exist as an unaffiliated student group, student team 
or student organization, a copy of this section and sections seventeen and eighteen; provided, 
however, that an institution's compliance with this section's requirements that an institution issue 
copies of this section and sections seventeen and eighteen to unaffiliated student groups, teams or 
organizations shall not constitute evidence of the institution's recognition or endorsement of said 
unaffiliated student groups, teams or organizations. 
 
Each such group, team or organization shall distribute a copy of this section and sections seventeen 
and eighteen to each of its members, plebes, pledges or applicants for membership. It shall be the 
duty of each such group, team or organization, acting through its designated officer, to deliver 
annually, to the institution an attested acknowledgement stating that such group, team or 
organization has received a copy of this section and said sections seventeen and eighteen, that each 
of its members, plebes, pledges, or applicants has received a copy of sections seventeen and eighteen, 
and that such group, team or organization understands and agrees to comply with the provisions of 
this section and sections seventeen and eighteen. 
 
Each institution of secondary education and each public or private institution of post secondary 
education shall, at least annually, before or at the start of enrollment, deliver to each person who 
enrolls as a full time student in such institution a copy of this section and sections seventeen and 
eighteen.  
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Each institution of secondary education and each public or private institution of post secondary 
education shall file, at least annually, a report with the board of higher education and in the case of 
secondary institutions, the board of education, certifying that such institution has complied with its 
responsibility to inform student groups, teams or organizations and to notify each full time student 
enrolled by it of the provisions of this section and sections seventeen and eighteen and also certifying 
that said institution has adopted a disciplinary policy with regard to the organizers and participants of 
hazing, and that such policy has been set forth with appropriate emphasis in the student handbook or 
similar means of communicating the institution's policies to its students. The board of higher 
education and, in the case of secondary institutions, the board of education shall promulgate 
regulations governing the content and frequency of such reports, and shall forthwith report to the 
attorney general any such institution which fails to make such report. 
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APPENDIX B  
 
CONTROLLED SUBSTANCES AND OTHER DANGEROUS SUBSTANCES USE/POSSESSION 

AND/OR DISTRIBUTION POLICY JCDAC 

 
Purpose 
The Quabbin Regional School District seeks to keep the public school environment free from the use 
and presence of controlled substances (e.g. illegal drugs and prescription) and other dangerous 
substances (e.g. over-the-counter medications and alcohol). 
 
Students may be disciplined for being in the possession of controlled substances or other dangerous 
substances on school premises or at any school-sponsored or school-related event. Students in 
possession of any controlled substances while on school property or any school-sponsored event will 
be subject to disciplinary measures as provided for in Mass. Gen. L. c. 71, Section 37H.  Any student 
who needs to take prescription medication shall follow the policies, regulations and procedures set 
forth by the School Committee and School Administration (Policy JHCD-Administering Medications to 
Students) or shall be subject to student discipline under Mass. Gen. L. c. 71, Section 37H. 
 
Students in possession or under the influence of other dangerous substances, as defined herein, and 
students who are under the influence of a controlled substance (which have not been administered 
pursuant to policy JHCD) while on school premises or at any school-sponsored or school-related event 
shall be subject to disciplinary action, including possible expulsion. 
 
The Committee encourages the school and the community to cooperatively develop and conduct 
programs that provide every student with a good understanding of the physical, psychological and 
social dangers associated with substance abuse. 
 
All students and employees with knowledge of the use and/or possession of controlled or dangerous 
substances as defined on school property and/or at school-sponsored events are expected to report 
said information to the building administrator and/or the superintendent who are expected to report 
such information to the police as appropriate. 
 
The Superintendent of Schools is expected to take whatever lawful action s/he determines to be 
necessary to implement this policy including but not limited to the following: 
 
requiring building administrators to develop codes of discipline for students pursuant to the 
requirements of Massachusetts General Laws, Chapter 37H; 
conducting periodic training of personnel related to the implementation of this policy; 
cooperating with other departments within town government to achieve the objectives of this policy; 
recommending such programs and/or services for students and employees, which s/he deems 
appropriate to achieve the purposes of this policy. 
 
Definitions 
"CONTROLLED SUBSTANCE" - The term "Controlled Substance" as used in this policy refers to, but is 
not limited to, the following: marijuana, amphetamines, anabolic steroids, barbiturates, cocaine, 
codeine, hashish, LSD, methadone, peyote, mescaline, hallucinogens, as well as drug paraphernalia. 
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“DANGEROUS SUBSTANCE” – The term “Dangerous Substance” includes but is not limited to 
alcohol, organic solvents (glue, cleaner, aerosols), over-the-counter medications, and nutritional 
supplements. 
 
"POSSESSION" - The term "possession" as used in this policy means having actual possession on one's 
person and/or constructive possession meaning that it may be under one's control even though it may 
not be in one's immediate possession (e.g. in a bag, locker, automobile or hidden location on school 
property or at a school sponsored event, including in the custody of another person). 
 
CROSS REF:  KLG, relations with Police Authorities 
Adopted by the Quabbin Regional School District Committee: June 1978 
Revised: June 1979; July 1982; February 1991; January 1994; March 1999; June 2004 
 
POLICY JCDAC REGULATIONS 
 
I.  Guidelines 
 
INVESTIGATIONS 
The administration has both the authority and responsibility to investigate any person, or his/her 
locker, or other possessions in the school or on the premises where there is reasonable suspicion of 
possession of a controlled or dangerous substance. Canine investigations in school buildings may be 
performed by authorized law enforcement personnel at the request of and under the direction of the 
administration according to procedures outlined in this policy. 
 
EXAMINATIONS AND INTERROGATIONS  
The administrative team or a designee is authorized to conduct an examination of any student in the 
Quabbin system if there is reasonable suspicion that the student is in possession of a controlled or 
dangerous substance. 
 
 
DETAINING 
Any student, when there is evidence of use or possession of a controlled or dangerous substance or 
material suspected to be a controlled or dangerous substance, will be detained until the 
parent(s)/guardian(s) and proper authorities have been notified and assume responsibility for the case. 
 
POLICE INVOLVEMENT 
Evidence of possession and/or distribution of a controlled or dangerous substance or materials 
suspected to be a controlled or dangerous substance (e.g. alcohol) is a matter for direct involvement 
of the police.  
 
EVIDENCE OF BEING UNDER THE INFLUENCE 
Admission by a student of consumption of a controlled or dangerous substance or judgment of and/or 
witness by a staff member may be sufficient evidence to establish that a person has made use of a 
controlled or dangerous substance (is under the influence) for purpose of this policy.  
 
STUDENT RESPONSIBILITIES 
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Students have both the right to and are encouraged to report violations of this policy and regulations, 
as any such possession and/or use of a controlled or dangerous substance in the school system vitally 
affects their interests. 
 
EMPLOYEE RESPONSIBILITY 
Employees who observe behavior that would indicate use or possession of a controlled or dangerous 
substance should report such behavior to the administration. Employees may be assigned monitoring 
responsibilities throughout the school facilities and on school grounds. 
 
PARENT INVOLVEMENT AND RESPONSIBILITIES 
Parents/guardians have both rights and responsibilities in matters that affect their children and 
particularly in the matter of substance abuse. Parents/guardians should be notified immediately 
whenever their child(ren) is (are) reasonably suspected to be in violation of this policy and its 
regulations. The administration will share all information about the individual child’s involvement and 
responsibilities with parents or guardians to the greatest extent permissible by law. 
 
SUPPORTING OR CONCEALING 
A student who knowingly supports or conceals the use, possession, or distribution of controlled or 
dangerous substances in the school, is in violation of school regulations and may be subject to 
disciplinary actions. 
 
 
 
 
II.  Penalties – Controlled Substances 
 
CONCEALING USE OF A CONTROLLED SUBSTANCE 
Any student enrolled in the Quabbin Regional School District who actively participates in concealing 
the use, possession of, and/or sale/distribution of a controlled substance in school by another party 
may be suspended for a period of five (5) school days. 
 
POSSESSION  
Any student enrolled in the Quabbin Regional School District who is in possession of a controlled 
substance may be suspended for a period of ten (10) school days. Such a student may be subject to 
further disciplinary action up to and including expulsion pursuant to M.G. L. c. 71 sec. 37H. 
 
UNDER THE INFLUENCE 
Any student enrolled in the Quabbin Regional School District who is under the influence of a 
controlled substance, which has not been duly authorized to be used in school, may be suspended for 
a period of ten (10) days. 
 
REPEAT OFFENSES 
Any student enrolled in the Quabbin Regional School District adjudged for the second time or more 
under procedures specified in this policy and accompanying regulations, to be actively concealing the 
use, possession, and/or distribution/sale of controlled substances may receive a double suspension for 
each subsequent infraction following the first offense. A more severe penalty could be imposed in 
accordance with M.G.L. ch. 71 sec. 37H. (Refer to policy  JCDAC/Controlled Substances and other 
Dangerous Substances Use/Possession and/or Distribution) 
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SUSPENSION AND EXPULSION 
In implementing penalties defined under these regulations, an informal hearing will be provided in 
each instance prior to issuing a short-term suspension (a suspension not more than ten (10) school 
days). The student shall be informed of the charges and an opportunity to tell his/her side of the story 
as well as be informed of the disciplinary consequences. 
 
In case of a suspension exceeding ten (10) school days, students and parents/guardians will be advised 
of their rights under Policy JII – Student Complaints and Grievances. In the case of a disciplinary 
hearing under M.G. L. c. 71 sec. 37H, school officials shall adhere to the requirements of the law in 
providing due process and in carrying out disciplinary action. 
 
MATERIAL SUSPECTED OF BEING A CONTROLLED SUBSTANCE 
A student may be suspended for possessing, or distributing, any material that is suspected of being a 
controlled substance. 
 
 
III.  Penalties – Dangerous Substances 
 
CONCEALING USE OF DANGEROUS SUBSTANCES 
Any student enrolled in the Quabbin Regional School District who is actively participating in 
concealing the use, possession of, and/or sale/distribution of dangerous substances, as defined in the 
policy, in school by another party may be suspended for a period of five (5) school days. 
 
POSSESSION 
Any student enrolled in the Quabbin Regional School District who is in possession of a dangerous 
substance may be suspended for a period of ten (10) school days. 
 
UNDER THE INFLUENCE  
Any student enrolled in the Quabbin Regional School District who is under the influence of a 
dangerous substance which has not been duly authorized to be used in school will be suspended for a 
period of ten (10) school days. The consumption of alcohol or use of any other dangerous substance in 
any amount while in attendance at school or any school sponsored event will be considered a violation 
of regulations against substance use. Alcohol on the breath or a positive breathalyzer test is sufficient 
evidence to enforce these regulations. 
 
POSSESSION WITH INTENT TO SELL OR DISTRIBUTE 
Any student enrolled in the Quabbin Regional School District adjudged under the procedures specified 
in this policy to be in possession of a dangerous substance with intent to sell or distribute may be 
suspended for a period of twenty-five (25) school days. 
 
DISTRIBUTION AND /OR SALE OF DANGEROUS SUBSTANCES 
Any student enrolled in the Quabbin Regional School District adjudged under procedures specified in 
this policy to be actively distributing and/or selling a dangerous substance in school may be suspended 
for a period of thirty (30) school days. 
 
REPEAT OFFENSES 
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Any student enrolled in the Quabbin Regional School District adjudged for the second time to be in 
possession of, possession with intent to sell/distribute, having made use of, or having distributed 
dangerous substances to another, may be considered for exclusion at a hearing conducted by the 
Quabbin Regional School District Committee. 
 
Any student enrolled in the Quabbin Regional School District adjudged for the second time or more to 
be actively concealing the use, possession, and/or distribution/sale of dangerous substances may 
receive a double suspension for each subsequent infraction following the first offense. 
 
 
SUSPENSION 
In implementing penalties defined under these regulations, an informal hearing will be provided in 
each instance prior to issuing a short-term suspension (a suspension not more than ten (10) school 
days.) The student shall be informed of the charges and an opportunity to tell his/her side of the story 
as well as be informed of the disciplinary consequences. 
 
In case of a suspension exceeding ten (10) school days students and parents/guardians will be advised 
of their rights under Policy JII – Student Complaints and Grievances. 
 
MATERIAL SUSPECTED OF BEING A DANGEROUS SUBSTANCE 
A student may be suspended for possessing, or distributing, any material that is suspected of being a 
dangerous substance. 
 
IV.  Comprehensive Disciplinary Contract 
Any student suspended due to violation(s) of Policy JCDAC may be required to enter into a 
comprehensive discipline contract with a team of school administrators as soon as is reasonable.  Such 
a contract may include one or more of the following and will be developed subsequent to discussion(s) 
with both the student and his/her parent(s)/guardian(s). 
 
Participation of student and/or parents in a substance abuse group or individual counseling program 
with either an outside or In-school agency and/or group. 

 Work in the school community such as after school hours custodial work. 

 Social probation (exclusion from all extra-curricular activities and programs) for a specific time 
period. 

 Required attendance at a Quabbin Regional School Committee meeting for review of the 
specific disciplinary case. 

 Attend one or more Alcoholics Anonymous (A. A.) / ALATEEN meetings. 

 Assignment to in-school suspension. 

 Other sanctions as determined and outlined by the school administration. 

 Meeting with local police officials to discuss the specific incident and other disciplinary options 
in which the police department would be involved. 

 Community service work with local clergy and/or civic organizations. 

 Other sanctions as determined and outlined by the Administrative Team* 

 The Administrative Team will consist of at least three members: 
o Building Administrator(s) 
o Guidance Counselor(s) 
o School Nurse 
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o Special Education Director  (If student is a special needs student) 
o Pupil Personnel Director 

 CROSS REF:    
o JIH, Interrogations and Searches 
o JII, Student Complaints and Grievances 
o KLG, Relations with Police Authorities 

CONTROLLED OR DANGEROUS SUBSTANCES 
Procedures to Accompany Policy 
 
I.  Under the Influence of a Controlled or Dangerous Substance 
 
If any staff member and/or student observes or has reason to suspect that a student is under the 
influence of a controlled or dangerous substance the following procedures should be followed: 
   
Specific Procedures - During Regular School Day 
 
The building administrator or designee should be notified immediately of the location and condition 
of the person. 
 
The individual will be assessed by the school nurse. 
 
If the administrative team believes that a controlled or dangerous substance is influencing the 
student, an attempt should be made to determine the nature of the substance. 
The student will be transported to an appropriate medical examination center or location if it is 
deemed necessary. 
 
The Administration will attempt to contact the parent/guardian by phone or via local police as soon as 
possible. 
 
For students who appear to be under the influence, the administration will have reasonable suspicion 
to believe that the involved person is in possession of a controlled or dangerous substance and shall 
conduct a search of the person, his/her locker, motor vehicle (if parked on school property), and/or 
other possessions in the school or on school grounds. If possible, at least two staff members will 
conduct the search. 
 
A student who is under the influence of a controlled or dangerous substance in violation with this 
policy may be suspended in accordance with the procedures described herein and may be subject to 
further disciplinary action, up to and including expulsion. 
 
Specific Procedures - At a School Sponsored Event 
 
The staff member(s) in charge of a school-sponsored event will be notified and directed to the 
suspected violator. If present, a police officer will be involved to assist in analyzing the evidence of use 
of a controlled or dangerous substance. If no police officer is present, the suspect will be detained until 
a school administrator or designee can be notified. 
The student will be detained until parents/guardians arrive. 
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A student adjudged to be under the influence of controlled or dangerous substance may be suspended 
in accordance with the procedures described herein and may be subject to further disciplinary action, 
up to and including expulsion.  
 
II.  Possession of Controlled Substances 
 
If any staff member and/or student observes or has reason to suspect that a student is in possession of 
a controlled substance on the school property or at school sponsored events: 
 
A student shall report to a teacher or an administrator. A teacher shall report the suspicion to a 
member of the administrative team or designee. 
 
Any member of the staff has the authority and responsibility to confront and question any student, 
and further, has the authority to take from such persons any materials that are suspected to be a 
controlled substance. If possible, at least two staff members will be present and witness the 
confrontation and confiscation of possessions. 
 
The case should be turned over as soon as possible to one of the administrators or designee who will 
(with the help of at least one other administrator or staff member) establish if sufficient evidence of 
possession exists. School officials shall make an effort to provide the parents the opportunity to be 
present during any police investigation. However, school officials are not to interfere with the police 
investigations and the inability to contact parents/guardians will not unduly delay the involvement of 
the proper authorities. 
 
Desks and lockers are considered school property. Students shall have no expectation of privacy with 
respect to the contents of their locker or desk and the administration shall have the right to search the 
contents therein.  
 
Additionally, if there is a reasonable suspicion that the student is in possession of a controlled 
substance, the administration has the right to search the student’s vehicle, and/or other possessions. 
If possible, at least two staff members will conduct such a search. All evidence of controlled 
substances will be turned over to the police.  
 
Controlled substances found in a student’s locker, in his/her vehicle, or in other possessions 
considered to be his/hers, may be grounds for suspension or expulsion on the basis of possession 
pursuant to M.G.L. c. 71 sec. 37H. 
 
If the evidence exists (including the admission of the student) that a violation did occur, the student 
will be immediately suspended for a maximum of ten (10) days provided that the student will be 
afforded notice of the charge and an opportunity to be heard. For suspensions greater than ten (10) 
days or expulsions by the principal, the procedures set forth in M.G.L. c. 71 sec. 37H, shall be followed 
Whenever a student is suspended under these procedures, the administration will notify the 
parents/guardians as soon as possible. 
 
III.  Possession of a Dangerous Substance 
 



 60 

If any staff member and/or student observes or has reason to suspect that a student is in possession of 
a dangerous substance or involved in the distribution of dangerous substances in or on the school 
property or at school-sponsored events: 
 
The suspicion should be immediately reported to a member of the administrative team or designee. 
 
Any member of the staff has the authority and responsibility to confront and question any student, 
and further, has the authority to take from such persons any dangerous substances. If possible, at 
least two staff members will be present and witness the confrontation and confiscation of 
possessions. 
 
The case should be turned over as soon as possible to one of the administrators or designee who will 
(with the help of at least one other administrator or staff member) establish if sufficient evidence of 
possession or distribution exists. School officials shall make an effort to provide parents the 
opportunity to be present during any police investigation. However, school officials are not to 
interfere with police investigations and the inability to contact parents/guardians will not unduly delay 
the involvement of the proper authorities. 
 
Desks and lockers are considered school property. Students shall have no expectation of privacy with 
respect to the contents of their locker or desk and the administration shall have the right to search the 
contents therein.  
 
If there is reasonable suspicion that a student is in possession of a dangerous substance, the 
administration may search the vehicle, and/or other possessions for evidence of dangerous 
substances. If possible, at least two staff members will conduct such a search.  
 
Dangerous substances found in a student’s locker, in his/her vehicle, or other possessions considered 
to be his/hers, may be grounds for suspension on the basis of possession. 
If the evidence exists (including the admission of the student) that a violation did occur, the student 
may be suspended in accordance with procedures described herein. 
 
Whenever a student is suspended under these procedures, the administration will notify the 
parents/guardians as soon as possible. 
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APPENDIX C   
ACCEPTABLE USE POLICY/TECHNOLOGY INTERNET SAFETY POLICY 
Policy IJNDB 
 
Purpose 
The Quabbin Regional School District shall provide access for employees and students to the 
system/network, including access to external networks, for limited educational purposes. Educational 
purposes shall be defined as classroom activities, career and professional development, and high 
quality self-discovery activities of an educational nature. The purpose of the system/network is to 
assist in preparing students for success in life and work by providing access to a wide range of 
information and the ability to communicate with others. The system/network will be used to increase 
communication (staff, parent, and student), enhance productivity, and assist staff in upgrading 
existing skills and acquiring new skills through a broader exchange of information. The 
system/network will also be utilized to provide information to the community, including parents, 
governmental agencies, and businesses. 
  
Availability 
The superintendent or designee shall implement, monitor, and evaluate the district’s system/network 
for instructional and administrative purposes.  
 
Access to the system/network, including external networks, shall be made available to employees and 
students for instructional and administrative purposes and in accordance with administrative 
regulations and procedures.  
 
Access to the system/network is a privilege, not a right. All users shall be required to acknowledge 
receipt and understanding of all administrative regulations and procedures governing use of the 
system and shall agree in writing to comply with such regulations and procedures. Noncompliance 
with applicable regulations and procedures may result in suspension or termination of user privileges 
and other disciplinary actions consistent with the policies of the Quabbin Regional School District. 
Violations of law may result in criminal prosecution as well as disciplinary action by the Quabbin 
Regional School District. 
 
Acceptable Use 
The superintendent or designee shall develop and implement administrative regulations, procedures, 
and user agreements, consistent with the purposes and mission of the Quabbin Regional School 
District, as well as with law and policy governing copyright.  
 
 
Monitored Use/Restricted Access 
Electronic mail transmissions and other use of electronic resources (i.e. chat rooms, etc.) by students 
and employees shall not be considered confidential and may be monitored at any time by designated 
staff to ensure appropriate use for instructional and administrative purposes. 
 
In compliance with the Children’s Internet Protection Act (CIPA), the Quabbin Regional School District 
has implemented measures to ensure that students and staff have restricted access to any materials 
generally deemed “inappropriate” (as defined by the Act) through the use of “filtering” hardware and 
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software.  The network administrators can override this filtering when the school administration 
decides that access to an “inappropriate” site is for educational purposes.  
 
Liability 
The Quabbin Regional School District shall not be liable for users' inappropriate use of electronic 
resources or violations of copyright restrictions, users' mistakes or negligence, or costs incurred by 
users. The Quabbin Regional School District shall not be responsible for ensuring the accuracy or 
usability of any information found on external networks.  
 
A user who violates district policy or administrative procedures will be subject to suspension or 
termination of system/network privileges and will be subject to appropriate disciplinary action and/or 
prosecution.   
  
Revised: Quabbin Regional School District Committee – June 2002 
  
Administrative Procedures for Implementation 
Policy IJNDB-R 
  
The following regulations apply to all employees and students accessing the Quabbin Regional School 
District system/network, including access to external networks and use of e-mail: 
 
Any malicious attempt to harm or destroy equipment, materials, data, or programs is 
prohibited.  Vandalism will result in the cancellation of system privileges and will require restitution for 
costs associated with hardware, software, and system restoration. 
Deliberate attempts to degrade or disrupt system performance may be viewed as violations of district 
policy and/or as criminal activity under applicable state and federal laws. This includes, but is not 
limited to, the uploading or creation of computer viruses. 
Forgery or attempted forgery is prohibited. 
 
Attempts to read, delete, copy, or modify the electronic communications of other users or to interfere 
with the ability of other users to send/receive electronic communications is prohibited. 
Use of inappropriate language, swearing, vulgarity, ethnic or racial slurs, other inflammatory 
language, and bullying via electronic means is prohibited. 
Pretending to be someone else when sending/receiving electronic communications is prohibited. 
 
Transmitting or viewing obscene material is prohibited. 
 
Revealing personal information (addresses, phone numbers, etc.) via electronic means is prohibited. 
 
Activity that is defined as “hacking” is prohibited, whether local to the district or involving systems 
outside the district while using systems owned by the school district.  A “hacker” is defined as: 
“someone who uses a specialized knowledge of computer systems to obtain illegal access to them. 
Probably, too, once they have obtained access to a system, a hacker would be expected to steal 
and/or corrupt data.” (Langford 1995) 
Commercial use of the system/network is prohibited.  In addition, the system/network may not be 
used for illegal purposes, in support of illegal activities, or for any activity prohibited by district policy. 
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Copyrighted software or data shall not be placed on the district system/network or redistributed 
without permission from the holder of the copyright or designee and the system administrator or 
media specialist.   Such permission must be specified in the document or in accordance with applicable 
copyright laws, district policy, and administrative procedures. 
The district will cooperate fully with local, state, or federal officials in any investigation concerning or 
relating to misuse of the district’s system/network. 
 
The district will make training available to users in the proper use of the system/network and all 
electronic resources. 
 
The district will provide each user with access to the Acceptable Use Policy and Procedures. 
Access will be granted to employees with a signed access.  Account names will be recorded on access 
agreements and kept on file at the district level. 
 
Access will be granted to students with a signed access agreement and permission of the building 
administrator or designee(s).  Account names will be recorded on access agreements and kept on file 
at the building level. 
 
Individual users shall, at all times, be responsible for the proper use of accounts issued in their 
name.  System users shall not use another user’s account.  The individual logged onto a system shall 
be deemed responsible for any activity that occurs emanating from that system. 
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Passwords: 

May be changed periodically; 
Shall be expired at the end of each school year; 
Are confidential; 
Shall be protected by the user and not shared or displayed. 

 
Students completing required course work should have first priority for after-hours use of equipment. 
 
Building administrators or their designee will be responsible for disseminating and enforcing policies 
and procedures in the building(s) under their control. 
Building administrators or their designee shall be authorized to monitor or examine all system 
activities, including electronic mail transmissions, as deemed appropriate to ensure proper use of 
electronic resources. 
 
Building administrators or their designee shall be responsible for establishing appropriate retention 
and backup schedules in accordance with district policies.  System users should purge electronic 
information according to district retention guidelines or save them to a district designated storage 
pool. 
 
System administrators may upload/download public domain programs to the system/network.  
 
System administrators are responsible for determining if a program is in the public domain. 
Staff should refrain from using email or other transmissions, such as blogs, wikis, etc., to 
communicate with students unless it is part of approved curriculum or sanctioned faculty feedback 
mechanism (i.e. homework clubs, subject related websites). 
 
Email or other transmissions containing personal content between students and staff is inappropriate 
and should not be utilized. 
 
Staff members should refrain from using Instant Messenger (IM) to communicate with students for 
any reason. 
 
Staff members who create classroom or school-related websites must comply with the district policy 
(IJMM: Creating and Placing Web Pages). 
 
A user who violates district policy or administrative procedures will be subject to suspension or 
termination of system/network privileges and will be subject to appropriate disciplinary action and/or 
prosecution. 
 
Approved by the Quabbin Regional School District Committee June 2002; revised: June 2007 
 
 

APPENDIX D  
 
MANAGING THE CARE OF STUDENTS WITH ATHLETIC CONCUSSIONS POLICY  
JJI 
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The Quabbin Regional School District School Committee wishes to protect its students from the 
adverse effects of head injury and concussions, therefore, the Committee recommends that the 
School District comply with the requirements of the Commonwealth of Massachusetts Executive 
Office of Health and Human Services that all schools subject to the Massachusetts Interscholastic 
Athletic Association (MIAA) rules adhere to the following law (Massachusetts General Law, Chapter 
111, Section 222) and related regulations (105 CMR 201.000) set forth by the state. The requirements 
shall apply to Quabbin Middle /High School, serving grades six through 12. The requirements of 105 
CMR 201.000 shall apply to students who participate in any extracurricular athletic activity.  
 
Definition: A concussion is an alteration of mental status resulting from the brain being jolted inside of 
the skull due to a blow to the head or body. Among the many symptoms associated with concussion, 
headache, dizziness, confusion, amnesia, nausea, and disorientation are commonly reported. Loss of 
consciousness, however, occurs in less than 10% of all injuries and is not an indicator of concussion 
severity. Also, following the injury, the athlete may experience other difficulties such as sensitivity to 
light and sound, forgetfulness, fatigue and emotional changes such as anxiety or depression.  
 
Concussion Protocol: Any student-athlete who exhibits signs, symptoms or behaviors consistent with 
a concussion (such as loss of consciousness, headache, dizziness, confusion, or balance problems) 
shall be removed from play immediately and shall not return to play until cleared by an appropriate 
health-care professional. The athlete must adhere to the following Return to Play Protocol: 
 
1.  The student-athlete shall not return to the practice or competition during which the student 
suffered, or suspected to have suffered, a concussion.  
The student-athlete shall not resume extracurricular athletic activity until they have been cleared by 
the school's health care professional (this person must be a Medical Doctor, Certified Athletic Trainer 
or other appropriately trained or licensed health care professional), or the family's health care 
professional.  
This clearance must be in writing.  
The clearance may not be on the same date on which the student was removed from play.  
Away Contest Protocol: If in the event that the Away team does not have an appropriately trained 
health care professional on staff any student who has sustained a possible concussion is "done for the 
day" and will not be cleared to re-enter play until seen by a health care professional.  
Once the student-athlete has been cleared by the appropriate health care professional they will follow 
the schools 3 Day Return-To-Play protocol. Please note that if during any of these days signs and 
symptoms re-appear they will be deemed ineligible and require new clearance for return to play.  
 
Day 1: The first day back to play will involve exertional activities and drills only.  
Day 2: The second day back will involve light contact drills.  
Day 3: The third day back will involve contact.  
 
Ref M.G.L. c. 111, § 222;105 CMR 201.000 
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APPENDIX E  
SENSITIVITY TO FRAGRANCES AND CHEMICAL ODORS POLICY EFAB 
 
It is the policy of the Quabbin Regional School District to maintain a consistent set of procedures for 
the treatment of persons who have a high level of sensitivity to fragrances and to various chemicals. 
There are many people who experience unpleasant physical effects from scented products, such as 
perfume and colognes. Sometimes, it might be a headache or nausea when passing by a department 
store’s fragrance counter or riding in an elevator with someone wearing a certain fragrance. However, 
there is a growing number of people who suffer more severe reactions to these and many other types 
of products and chemicals. This condition is known as multiple chemical sensitivities (MCS) and 
involves people who have developed an acute sensitivity to various chemicals in the environment. 
People with MCS experience a range of debilitating physical reactions, some even life-threatening, to 
chemicals used in a variety of products, including fragrances and personal care products, deodorizers 
and cleaners, pesticides, wall and floor coverings, and building materials. 
Our commitment to provide a safe and healthy environment for students and staff requires 
cooperative and collaborative effort including the home, physician, school nurse, and staff. To this 
end, the Quabbin Regional School District maintains protocols to meet the specific needs of our 
students and staff who experience MCS. The intent is to minimize to the extent possible the barriers 
and difficulties experienced by both students and staff subject to fragrance/chemical sensitivities and 
those with asthma and other breathing impairments. 
At the beginning of each school year, all parents/guardians of students in our schools and members of 
our staff will be notified of the specific protocols pertaining to fragrance and chemical sensitivities, in 
writing, and asked to provide medical documentation detailing the diagnosis, specifically identifying 
the substance and the prescribed treatment. 
In accordance with the prescribed protocols, an individual health care plan (IHCP) will be developed for 
each student and staff member with such diagnosed sensitivity. The IHCP will be reviewed periodically 
by designated responders and all staff who interact with identified student(s) and staff. 
 
 
The school nurse will provide in-service training regarding identified sensitivities, and steps to prevent 
life-threatening reactions. Employees will work with administrators to implement certain 
accommodations that will minimize contact with the identified fragrance or chemical. 
 
Policy EFAB - Sensitivity to Fragrances and Chemical Odors Guidelines for developing protocols 
 
At the beginning of every school year, a student or staff member with sensitivity to fragrances and 
chemical odors will inform, in writing, the principal of the school or their immediate supervisor. 
 
The following questions will be used as guidelines in developing protocols: 
 

 What limitations is the person with fragrance/chemical sensitivity experiencing? 

 How do these limitations affect the student in school or the employee at work? 

 What specific activities and/or job tasks are problematic as a result of these limitations? 

 What accommodations are in place, how will they be evaluated periodically to assure that the 
student/employee is reasonably safe and healthy? 
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 Do teachers and supervisory personnel need training regarding fragrance and/or chemical 
sensitivity?  

 
Protocols that might be chosen: 
 

 Maintain good air quality in the learning/work environment 

 Discontinue use of fragranced produces or offending chemicals 

 Modify location of learning station or work station 

 Modify the schedule 

 Provide an air purification system 

 Modify communication methods- post notices, posters, information bulletins 
 
Notify in writing all those whose use of fragrances or chemicals could adversely affect the individual 
with sensitivities and request compliance with no use of offending substance 
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DISCLAIMER 
 
The laws, school committee policies and school rules stated in this handbook are intended to ensure 
the safe, orderly, and educationally sound operation of Quabbin Regional Middle School.  In addition 
to these written provisions, there may be times where, to further ensure the safe, orderly, and 
educationally sound operation of the school, the school administration may enforce a standard of 
conduct upon students that furthers this end.  Furthermore, the school administration has the right to 
enforce any law, ordinance or school committee policy not written in this handbook.  If a new law is 
passed, it supersedes current rules.

 


