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REQUEST FOR PROPOSALS  
LEASE OF SPACE at NEW BRAINTREE GRADE SCHOOL FOR EDUCATIONAL PURPOSES ONLY 

 
The Quabbin Regional School District School Committee, (the Awarding Authority), operating 
under Massachusetts General Law, Chapter 30B, is requesting written proposals for the Lease 
of Space at New Braintree Grade School for Educational Purposes Only located at 15 Memorial 
Drive, New Braintree, Massachusetts 01531.  
 

I. General Information and Proposal Submission Requirements 
a. The Awarding Authority is seeking proposals to lease space to the responsive, 

responsible and most advantageous applicant, in strict accordance to the terms, 
conditions, specifications and evaluation criteria contained within this Request 
for Proposals (RFP), taking price into consideration. 
 

b. The term of the lease is one year with an optional two-year extension. 
 

c. Proposals shall be submitted in writing and must be received at the Office of the 
Superintendent, located in the Educational Support Center of Quabbin Regional 
School District, 872 South Street, Barre, MA  01005 by 10:00 a.m. on Wednesday, 
March 25, 2020. 
 

d. Quotations shall be accepted only if received by 10:00 a.m., whether hand-
delivered, delivered by courier or received through the mail. Postmarks will not 
be considered. Proposals submitted by fax or email will not be considered. 

 

e. If Quabbin Regional School District is closed for unforeseen and/or 
uncontrollable events, the submission deadline will be postponed until 10:00 
a.m. on Thursday, March 26, 2020. Notice of closure shall be posted on the 
district’s main webpage located at www.qrsd.org, under School Closing 
Information and on Boston local news stations. 

 

f. Proposers shall submit proposal in sealed envelope. Proposals shall be marked as 
follows: 
RFP: Lease of Space at New Braintree Grade School 
DUE DATE: March 25, 2020 
 
The Proposers name, address and contact phone number shall be clearly visible 
on the outside of each sealed envelope. 

g. Proposals shall be opened and recorded, in public, on the due date immediately 
following the time due. Proposals become public record at the opening. 

http://www.qrsd.org/
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h. A mandatory site visit shall be held with interested parties on at 10:00 am on 
March 4, 2020 at New Braintree Grade School, 15 Memorial Drive, New 
Braintree, Massachusetts 01531. Failure of the Proposer to attend the 
mandatory site visit shall disqualify any proposal submission. 
 

i. Quabbin Regional School District shall not reimburse Proposers for any costs 
incurred in preparing proposals in response to the RFP, including costs incurred 
for mandatory site visit.   

 

j. All questions pertaining to this RFP’s terms, conditions or specifications shall be 
directed to the Awarding Authority’s Procurement Officer, Cheryl A. Duval, 
cduval@qrsd.org or 978-355-4668 ext. 8509. Answers to any/all questions and 
responses to and/all inquiries will be issued as an Addendum to the RFP. 
Addenda shall be emailed to all Proposers requesting and/or receiving the RFP. 
Certification of receipt of any and all addenda shall be required as part of the 
Pricing Sheet. 

 

k. Proposer’s shall be allowed to correct, modify or withdraw proposals up to the 
date and time of the opening. After this time, no changes shall be allowed. 

 
II. Background and Description of Property to be Offered for Lease 
New Braintree, Massachusetts is a beautiful, rural, agricultural community of less than 
1,000 residents. It consists of approximately twenty (20) 
square miles located in Worcester County. New Braintree 
is bordered by Barre to the north, Oakham to the east, 
Spencer to the southeast, West Brookfield and North 
Brookfield  to the south, Ware to the southwest and 
Hardwick to the west. 

 
It is approximately twenty (20) miles northwest of 
Worcester, forty (40) miles northeast of Springfield, 
seventy (70) miles east of Boston and sixty (60) miles 
northeast of Hartford, CT. 

 
The New Braintree Grade School was built in 1997 as a Kindergarten through grade six 
elementary school for residents of New Braintree. Due to declining enrollment and in order 
to improve educational services to students, the towns of New Braintree and neighboring 
Oakham agreed to have students from both towns in grades Pre-K through 1 attend New 
Braintree Grade School and students from both towns in grades 2 through 6 attend Oakham 
Center School beginning with the 2010/2011 school year.  

 
Enrollment has continued to decline in the district and there is less than fifty (50) students 
attending New Braintree Grade School in Kindergarten and grade 1 in the current school 

mailto:cduval@qrsd.org
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year. This is the reason the district is offering space for lease. It is the district’s intention to 
continue educational operations at the location while unused space is leased. Due to this, 
the space being offered for lease is to be used for educational purposes only. 

 
New Braintree Grade School is a 27,750 square foot, two and ½ story facility. The space 
offered for lease is mainly the second floor, including the media center, which is a half floor 
above. The space offered for lease includes access to the gymnasium and cafeteria, which 
are on the first floor. The kitchen is not included in this lease. An outdoor recess area is also 
offered for lease. 

 
The space offered for lease may be accessed by the main entrance of the building with 
stairs and an elevator to the second floor and media center within fifty (50) feet of the 
entrance.  

 
Ample parking is available in the municipal lot where district staff park. 

 
On the second floor, there are four (4) main classrooms. Each classroom is well lit, has 
ample storage and working sinks. There are three (3) smaller rooms that may be used for 
smaller classrooms, one-on-one rooms or offices. The server room is located in a hall. There 
are five (5) bathrooms on the second floor:   four (4) designated for students and a handicap 
accessible bathroom. 
 
The media center is air conditioned and accessible by stairs and the elevator. 
 
A floor plan of the building can be found in Appendix A. There is approximately 55,610 
square feet of outdoor recess area available in the rear of the building. The total square 
footage of the space being offered for lease is 69,399 square feet, as described below: 

 

Floor Plan Identifier Room Description Square Feet 

2nd Art Art Room/Classroom  1,050 

 Art Art room closets (2) 108 

2nd H Classroom 900 

2nd G Classroom 840 

2nd F Classroom 1,088 

2nd Speech Classroom/Office 336 

2nd Sped Office/One on One Area 108 

2nd Sped Office Office/Classroom 130 

2nd Guidance Office/One on One Area 160 

2nd Server Server Room, available to Lessee 10 

2 1/2 Media Classroom 1,230 

  Hallways 1,132 

Approximate Total 2nd floor square footage 7,092 
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1st Cafeteria Cafeteria 2,775 

1st Gym Gymnasium 3,922 

 (not shown) Outdoor Recess Area (Asphalt) 12,320 

 (not shown) Outdoor Recess Area (Grass) 43,290 

Total Alternatives  62,307 

TOTAL of ALL AVAILABLE SPACE OFFERED FOR LEASE 69,399 

  
       Photos of the areas being offered for lease may be found in Appendix B. 
 

III. Leasing Specifications/Parameters 
a. Space offered for lease is to be used for educational purposes only. 

 
b. Proposed use shall be compatible with the existing elementary school and 

surrounding neighborhood. 
 

c. Proposals shall contain a description of the entity’s business to be conducted in 
leased space. 

 
d. Space offered for lease is the entire second floor. The cafeteria, gymnasium and 

outdoor recess areas are also available for lease. Proposers interested in leasing 
the cafeteria, gymnasium or outside recess area, in addition to the 2nd floor area, 
may bid a price for those areas, as applicable, as Alternates on the bid price 
sheet. 

 
e. The entire second floor, including the media center is available for sole use of 

the lessee. 
 

f. Space offered for lease may be used by children in grade 6 or younger during 
regular school hours, after school hours, nights, weekends and during school 
vacation weeks. School hours are 8:00 am to 3:15 pm. 

 
g. Space offered for lease to programs for students older than grade 6 is limited to 

use to after school beginning at 3:30 pm, nights, weekends and school vacation 
periods. 

 
h. The kitchen is not included as part of the Cafeteria space being offered for lease. 

 
i. School day use of the cafeteria, gymnasium and/or outdoor recess area shall be 

allowed, provided that it is coordinated with the use by New Braintree Grade 
School students, through communication with the Principal. 
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j. Non-school day or weekend use of cafeteria, gymnasium or outdoor recess area 
shall be allowed provided it does not conflict with school functions, town athletic 
programs or special town functions. Use of the leased space on a non-school day 
or weekend shall be added to district’s Community Use Calendar following the 
district’s process for requesting use of space.  An example of the Community Use 
Calendar may be found in Appendix C 
 

k. The initial one-year lease may be extended by a two-year option. Notice, by 
either party, shall be made, in writing, no less than ninety (90) days in advance.  

 

l. The Lessee is prohibited from subletting or assigning the lease. 
 

IV. Services, Utilities, Furnishings Included in Proposed Lease Price 
a. The Awarding Authority shall include the following services to the Lessee. 

Proposers should take a calculated value of these services into consideration to 
determine their proposed lease price.  

1. Custodial/Maintenance  
2. Snow Removal 
3. Trash Removal 
4. Grounds Maintenance 
5. HVAC 

 
b. The Awarding Authority shall include the following utilities to the Lessee. The 

average annual utilities listed in the table below are based on an actual three-
year average of building costs, apportioned by square footage for the space 
offered for lease, using the 2nd floor only. Proposers should take the calculated 
value of these utilities into consideration to determine their proposed lease 
price.  
 

Utility Ave 3-year Cost (FY17-19) Apportionment 

Electricity $31,063 $7,940 

Fuel Oil $27,896 $7,130 

 
c. Space offered for lease includes all furnishings, as is, in the building on the day of 

the mandatory site visit. Proposers preferring furnishings to be removed from 
the site may bid a price reduction for furnishings, as an Alternate on the bid price 
sheet. 
 

V. Lessee Responsibilities 
a. All adults employed by the Lessee shall be required to submit acknowledgement 

forms for the Lessor to conduct CORI (Criminal Offender Record Information) 
and SORI (Sex Offender Registry Information) background checks with the 
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appropriate federal and state agencies. Responsibility of status determination 
remains solely with the Lessor. 

 
b. Lessee shall be responsible for its own network and Internet access. Access to 

the server room shall be allowed for implementation of network switch(es). 
Access to the server room shall be requested through the district’s Director of 
Technology or his designee. 
 

c. The Lessee shall be responsible for separate telephone and fax services. 
 

VI. Projected Selection Timeline     
 

RFP published in Central Register, on COMMBUYS, at 
Awarding Authorities office and website, at New Braintree 
Town Hall and town’s website, in local newspaper 

February 3,  2020 

Mandatory walk-through March 4, 2020 

Proposals due to Awarding Authority at: 
   Quabbin Regional School District 
    Attn: Cheryl A. Duval, Chief Procurement Officer 
    872 South Street 
    Barre, MA  01005 

March 25, 2020 
 

Anticipated date of award notice April 9, 2020 

Lease Agreement executed April 30, 2020 

Lessee allowed access to space June 1, 2020 

Lease period begins/Rent due July 1, 2020 

 
VII. Submission of Proposals 

a. Seven (7) copies of each proposal shall be received by the deadline.  
 

b. Proposals that include conditions shall be eliminated from further consideration. 
 

c. Submission of a proposal shall be conclusive evidence that the Proposer fully 
understands the terms, conditions, specifications and other information included 
in the RFP. Upon finding any omission or discrepancies in this RFP, the Proposer 
shall notify the Chief Procurement Officer immediately so that any necessary 
addenda may be issued. Failure of the Proposer to be thoroughly familiar with 
this RFP and any addenda issued shall in no way relieve the Proposer from any 
obligation with respect to a submitted proposal.  

 
d. By submitting a proposal, the Proposer agrees, if its proposal is accepted, to 

enter into a lease agreement with the Awarding Authority. By doing so, the 
Proposer accepts all of the terms and conditions of this RFP and Lease 
Agreement. The Proposer shall be required to execute a lease agreement, 
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substantially similar to the sample in Appendix D and incorporated herein by 
reference, within thirty (30) days of the date of the award notice.  

 

VIII. Proposal Submission Requirements 
To be potentially considered the most advantageous proposal, Proposers shall 

submit the proposal in the following format: 

 

1. A Cover Letter that includes a clear Statement of Interest of the 

Proposer’s purpose for leasing the space in New Braintree Grade School. 

 

2. A Description of the Entity submitting the proposal. The description shall 

include any corporate or DBAs, if applicable, along with address(s) and 

telephone number(s); name(s), address(es), telephone number(s) and 

title(s) of all principles in the entity; the name and contact information of 

the main contact for the proposal; and, the name of the person with 

authority to enter into a lease agreement. 

 

3. A Plan of Services describing the proposed use of the space offered for 

lease, including: 

 the age group of any persons participating in the program(s); 

 the days of the week that the space will be used;  

 the times that the space will be occupied; 

 whether the space will be occupied during school hours, after 

school hours, at night, on weekends, on holidays, during normal 

school vacation weeks; 

 

4. A Narrative Description of a Similar Project describing similar use leased 
space, if applicable.  
 

5. A List of References:  Proposer’s must submit at least three (3) 
references from whom the Proposer has leased space for a similar 
purpose in the Commonwealth of Massachusetts within the past ten (10) 
years. A Reference Form is attached. References may be provided in a 
similar format. 

 
6. Proof of Financial Viability: The Awarding Authority requires evidence of 

a bidder’s financial viability.  Proposers must submit recent documents 

that reflect this ability. While all materials shall be accepted for review, 

the Awarding Authority prefers a minimum of two (2) years of financial 

statements prepared by a certified public accounting firm. Poor financial 
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condition, as determined by the Awarding Authority, may be a basis for a 

determination that the Proposer is not a responsible bidder. 

 

7. Proposers shall submit their price proposal on the “Pricing Sheet” 

contained in the RFP. The Pricing Sheet shall include the price the 

Proposer will pay to the Quabbin Regional School District, for the 2nd floor 

space and furnishings, as is. If the Proposer wishes to add the cafeteria, 

gymnasium, outdoor recess area to the space to be leased, a dollar value 

for each of these items shall be written in the Alternate section of the 

Pricing Sheet. If the Proposer wishes to have all furnishings removed from 

the 2nd floor area, a dollar value to be deducted from the total shall be 

written in the Alternate section of the Pricing Sheet. A total of the final 

price proposal shall be written on the line indicated as “Total Proposed 

Yearly Lease Price, Including Alternates”. 

 

8. The completed and executed forms included in this RFP: 

 Pricing Sheet 

 Bidder Certification 

 Tax Compliance Certification 

 Reference Form 

 Disclosure of Beneficial Interests in Real Property Transaction 

 Conflict of Interest Certification 

 Compliance with MGL, Ch151B Certification 
 

IX. Evaluation Criteria for Proposal 
The Awarding Authority shall follow a 2-tier selection process. At Tier I, all proposals shall be 
reviewed by a Review Committee (“Committee”) appointed by the Chief Procurement 
Officer. The Committee shall ensure that all requested information, documentation and 
submittals are included in the proposal.   
 
If the Committee determines that a proposal is both “responsive”, meaning the proposal 
contains all of the required information, documentation and submittals; the submittals are 
complete; and, the Proposer agrees to meet all the terms, conditions and specifications of 
the RFP, and “responsible”, meaning that the Proposer has clearly demonstrated through 
submittals that the Proposer has met the minimum required qualifications and financial 
capability to successfully  execute a lease agreement, the proposal shall then be reviewed 
against the Comparative Evaluation Criteria as described and contained within the RFP.  
 
Any proposal deemed, at the discretion of the Committee, to be either non-responsive or 
non-responsible, or both, shall be rejected and discontinued from further consideration by 
the Committee. 
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X. Comparative Evaluation Criteria 
The purpose of Comparative Evaluation Criteria, as per MGL, Ch30B, is to allow an awarding 
authority to weigh the relative merits of all of the competing proposals that have met Tier I 
requirements. Each proposal shall be given a value by which it has met each of the 
comparative criteria listed below. Each proposal shall receive one of three values as to 
which of the comparative criteria it meets: Highly Advantageous:  the highest value (3 
points); Advantageous:  the middle value (1 points; Not Advantageous:  the lowest value (0 
points). Each member of the Committee shall rank each proposal against the comparative 
criteria and assign a value to each of the comparative criteria. Each member of the 
Committee shall then assign an overall value that best represents that proposal’s 
evaluation. If two or more proposals are determined to have the same overall value, the 
Committee shall determine, by vote, which of the proposals is the most advantageous to 
the Awarding Authority. 
 

a. Statement of interest 
Highly Advantageous - The Proposer’s interest in the space for lease is for 
educational purposes, primarily used during regular school hours, and for 
students in grade 6 or younger only. 
 
Advantageous - The Proposer’s interest in the space for lease is for educational 
purposes, primarily used after regular school hours, or for students older than 
grade 6. 
 
Not Advantageous – The Proposer’s interest in the space for lease is not for 
educational purposes only. 

 
b. Experience & References 

Highly Advantageous - The Proposer provides reference(s) that indicate the 
Proposer has leased space for a similar purpose in the Commonwealth of 
Massachusetts within the past five (5) years. 
 
Advantageous - The Proposer provides reference(s) that indicate the Proposer 
has leased space for a similar purpose in the Commonwealth of Massachusetts 
within the past ten (10) years. 
 
Not Advantageous – The Proposer’s references do not indicate that the 
Proposer has leased space for a similar purpose in the Commonwealth of 
Massachusetts within the past ten (10) years. 

 
c. Financial Viability 

 
Highly Advantageous - The Proposer’s acid-test ratio of current assets to current 
liabilities is greater than 1, indicating its liquidity and availability of funds. 
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Advantageous - The Proposer’s acid-test ratio of current assets to current 
liabilities is between .9 and 1. 
 
Not Advantageous – The Proposer’s acid-test ratio of current assets to current 
liabilities is below .9. 
 

XI. Right to Cancel RFP or Reject Proposal 
The Awarding Authority reserves the right to cancel this Request for Proposal or 
reject, in whole or in part, any or all proposals, if the Awarding Authority determines 
that cancellation or rejection serves the best interests of the district. 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

PRICING SHEET 
 

 TO THE AWARDING AUTHORITY: 

A.  The undersigned proposes to lease space at New Braintree Grade School located at 15 Memorial Drive,  

New Braintree, Massachusetts 01531 in accordance with the terms, conditions, and specifications 

contained within this RFP for the first year lease price and subsequent years’ percentage increase, 

specified below, subject to additions and deductions according to the terms of the specifications.  

 

B.   This proposal includes addenda number(s): _________________________________________________ 

C.   Proposed Yearly Lease Price of the Second Floor               $ _____________________________________ 
                                                                                                       

 

D.   Alternate 1:  Add use of Cafeteria  $ _____________________________________ 

 

E.   Alternate 2:  Add use of Gymnasium                                     $ _____________________________________ 

 

F.   Alternate 3:  Add use of Outdoor Recess Area                    $ _____________________________________ 

 

G.   Alternate 4:  Deduct Furnishings                                           $ _____________________________________  

 
TOTAL PROPOSED YEARLY LEASE PRICE                                 $ ____________________________________            
  

Optional Year 2:  % increase: ______                     Optional Year 3: % increase_______ 

 
               By:  __________________________________________________________________ 
  Signature 
 
  _______________________________________________________________________________ 
  Printed name of person signing the proposal 
 
  _______________________________________________________________________________ 
  Printed name of business 
 
  _______________________________________________________________________________ 
  Date 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 
 

BIDDER CERTIFICATION 
 

 
I, the undersigned representative of the bidder, certify that I have studied the terms, conditions 
and specifications for this Request for Proposal and I fully understand the requirements 
contained within. 
 
I further certify that I am authorized to submit this proposal on behalf of the bidder that I 
represent. 
 
 
 

By:  __________________________________________________________________ 
  Signature 
 
 
 
  _______________________________________________________________________________ 
  Printed name of person signing the proposal 
 
 
 
  _______________________________________________________________________________ 
  Printed name of business 
 
 
 
  _______________________________________________________________________________ 
  Date 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 
 

TAX COMPLIANCE CERTIFICATION 
 
 

Pursuant to Massachusetts General Laws, Chapter 62C, §49A, I certify under penalties of 

perjury that I, to the best of my knowledge and belief, am in compliance with all laws of the 

Commonwealth relating to taxes, reporting of employees and contractors and withholding and 

remitting child support. 

 

 

 

______________________________         OR ______________________________ 
Printed Name of Individual or d/b/a   Printed Name of Corporate Business 

 

 

____________________________________   ____________________________________ 

Social Security Number      Federal Identification Number 

 

       

____________________________________                         ____________________________________ 

Signature of Individual   Corporate Officer Signature 

 

 

____________________________________      ___________________________________ 

 Date       Date  
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 
 

CERTIFICATE OF NON-COLLUSION 
 
 

I, the undersigned, certify under penalties of perjury, that this proposal has been made and 
submitted in good faith and without collusion or fraud with any other person. As used in this 
certification, the word “person” shall mean any natural person, business, partnership, 
corporation, union, committee, club or other organization, entity, or group of individuals. 
 

 

 
By:  __________________________________________________________________ 

  Signature 
 
 
 
  _______________________________________________________________________________ 
  Printed name of person signing the proposal 
 
 
 
  _______________________________________________________________________________ 
  Printed name of proposer 
 
 
 
  _______________________________________________________________________________ 
  Date 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

REFERENCE FORM 

 
Name of Proposer: _____________________________________________________________ 
 
Any proposer not currently leasing space from Quabbin Regional School District must submit three (3) references 
from whom they have leased space within the Commonwealth of Massachusetts within the past ten (10) years. 
Contact names, addresses and telephone numbers must be provided. Alternate forms, which provide the same 
information, are acceptable. 
 
Reference: ________________________________________________  Contact: _____________________ 

Address:  __________________________________________________  Phone: ______________________ 

  __________________________________________________ 

Description and date(s) of leases:  _________________________________________________________________ 

_____________________________________________________________________________________________ 

 
 
Reference: ________________________________________________  Contact: _____________________ 

Address:  __________________________________________________  Phone: ______________________ 

  __________________________________________________ 

Description and date(s) of leases:  _________________________________________________________________ 

_____________________________________________________________________________________________ 

 

Reference: ________________________________________________  Contact: _____________________ 

Address:  __________________________________________________  Phone: ______________________ 

  __________________________________________________ 

Description and date(s) of leases:  _________________________________________________________________ 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

DISCLOSURE OF BENEFICIAL INTERESTS                                                                  

IN REAL PROPERTY TRANSACTION 
 

This form contains a disclosure of the names and addresses of all persons with a direct or 
indirect beneficial interest in the real estate transaction described below. This form must be 
filed with the Massachusetts Division of Capital Planning and Operations, as required by M.G.L. 
c.7C, § 38, prior to the conveyance of or execution of a lease for the real property described 
below. Attach additional sheets if necessary.  
 
1. Public agency involved in this transaction: QUABBIN REGIONAL SCHOOL DISTRICT  
2. Name of the property:  NEW BRAINTREE GRADE SCHOOL  
3. Type of transaction:  LEASE OF PORTION OF BUILDING; ONE YEAR TERM with 2 YEAR OPTION 
4. Lessor(s): QUABBIN REGIONAL SCHOOL DISTRICT 
5. Lessee:______________________________________________________________________  
 
Principle’s Printed Name:_________________________________________________________  
 
5. Names and addresses of all persons who have or will have a direct or indirect beneficial 
interest in the real property described above. Note: If a corporation has, or will have, a direct or 
indirect beneficial interest in the real property, the names of all stockholders must also be 
listed, except that, if the stock of the corporation is listed for sale to the general public, the 
name of any person holding less than ten percent of the outstanding voting shares need not be 
disclosed.  
 
Printed Name:      Printed Address: 
_________________________________      __________________________________________ 
 
_________________________________      __________________________________________  
 
_________________________________      __________________________________________     
 
 
 



Lease of Space at  
New Braintree Grade School 

Page 19 of 40 

 

 
 
None of the persons listed in this section is an official elected to public office in the 
Commonwealth of Massachusetts except as noted below:  
 
Printed Name:         Printed Title or Position: 
_____________________________       ______________________________________________  
 
_____________________________       ______________________________________________  
 
6. This section must be signed by an individual of the entity entering into this real property 
transaction with the public agency named in item 1. If this form is signed on behalf of a 
corporation, it must be signed by a duly authorized officer of that corporation.  
 
The undersigned swears under the pains and penalties of perjury that this form is complete and 
accurate in all respects.  
 
 

By:  __________________________________________________________________ 
  Signature 
 
 
 
  _______________________________________________________________________________ 
  Printed name of person signing the proposal 
 
 
 
  _______________________________________________________________________________ 
  Printed name of proposer 
 
 
 
  _______________________________________________________________________________ 
  Date 
 

 

 

 

 

 

 



Lease of Space at  
New Braintree Grade School 

Page 20 of 40 

 

 

Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

CONFLICT OF INTEREST CERTIFICATION 
 

The Proposer hereby certifies that: 
 
The Proposer has not given, offered, or agreed to give any gift, contribution, or offer of employment as 

an inducement for, or in connection with, the award of a Lease Agreement pursuant to this RFP. 
 
No consultant to, or subcontractor for, the Proposer has given, offered, or agreed to give any gift, 

contribution, or offer of employment to the Proposer, or to any other person, corporation, or entity 

as an inducement for, or in connection with, the award to the consultant or subcontractor of a Lease 

Agreement by the Proposer. 

 

No person, corporation, or other entity, other than a bona fide full time employee of the Proposer has 

been retained or hired to solicit for, or in any way assist, the Proposer in obtaining the Lease 

Agreement, pursuant to this RFP, upon an agreement or understanding that such person, corporation or 

entity be paid a fee or other compensation contingent upon the award of a Lease Agreement to the 

Proposer. 

 

The Proposer understands MGL, Ch268A as it applies to the Proposer with respect to the transaction 

outlined in the RFP. The Proposer understands that the Proposer, his/her/its officers, employees, 

agents, subcontractors and affiliated entities, shall not participate in any activity which constitutes a 

violation of the MGL, Ch268A or which creates an appearance of a violation of the MGL, Ch268A. 

 
By:  __________________________________________________________________ 

  Signature 
 
  _______________________________________________________________________________ 
  Printed name of person signing the proposal 
 
  _______________________________________________________________________________ 
  Printed name of proposer 
 
  _______________________________________________________________________________ 
  Date 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

CERTIFICATE OF COMPLIANCE with MGL CHAPTER 151B 
 

 

The Proposer hereby certifies that it is in compliance with and shall remain in compliance with 
MGL, Ch 151B and shall not discriminate on any prohibited basis set forth therein. The Proposer 
also hereby certifies that it shall comply with any and all State Office of Minority and Women 
Business Enterprise Assistance (SOMWBA) thresholds, as applicable, if they have been 
established in conjunction with this Request for Proposals. 

 
 

By:  __________________________________________________________________ 
  Signature 
 
 
 
  _______________________________________________________________________________ 
  Printed name of person signing the proposal 
 
 
 
  _______________________________________________________________________________ 
  Printed name of proposer 
 
 
 
  _______________________________________________________________________________ 
  Date 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

APPENDIX A 

FLOOR PLAN 
 

Second Floor (for sole use of Lessee) 
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First Floor (use of Cafeteria, Gymnasium) 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

APPENDIX B 

PHOTOS 
 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 
 

 

View of town common (school in foreground) View of 1st floor from main entrance 

View of stairs & elevator on 1st floor View of 2nd floor from elevator 

SCHOOL 
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View of entrance to 2nd floor View of student bathrooms 

View of Classroom F & back stairs 

View of back stairs 
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View of back door 

View of Classroom G 

View of Classroom H View of Art room 
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View of Art room closet (1 of 2) 

View of handicap bathroom & Art room door 

View of Server room View of Speech room 
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View of Sped Office View of Sped room 

View of Guidance room View of elevator from Guidance/Server 
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View of Media Center from elevator View of Media Center from door 

View of Gymnasium View of Stage from Gym side 
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View of Cafeteria View of Stage from Café side 

View of outdoor recess area View of outdoor recess area 

View of back door from outside 
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Quabbin Regional School District 
872 South Street 
Barre, MA  01005 

(978) 355-4668 
 

APPENDIX C 

QUABBIN REGIONAL SCHOOL DISTRICT’S 
COMMUNITY USE CALENDAR 
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(978) 355-4668 
 

APPENDIX D 

SAMPLE LEASE AGREEMENT 
 

This AGREEMENT OF LEASE is by and between the Quabbin Regional School District, 
872 South Street, Barre, Massachusetts  01005 (hereinafter referred to as “Lessor”) 

and the Lessee, ________________________________________with a place of business at 

                                                                                  (hereinafter referred to as “Lessee”). 
 

WITNESSETH THAT: 
 
In consideration of the covenants herein contained, Lessor does hereby lease unto Lessee, and 

Lessee does hereby lease from Lessor, certain space located within New Braintree Grade 

School, located at 15 Memorial Drive, New Braintree, Massachusetts  01531, as more 

specifically identified in Appendix A, attached hereto and incorporated herein (the “Leased 

Premises”.  

 

The following documents are incorporated in their entirety and made part of this Lease 

Agreement: (a) Lessor’s Request for Proposal (“RFP”) for the Lease Premises; and (b) Lessee’s 

Proposal submitted in response to said RFP. 

 
1.   Term:  The initial term of this Lease Agreement (the “Term”) shall be for one (1) year, 

beginning July 1, 2020 (“Commencement Date”) and ending on June 30, 2021 (“Termination 

Date”). Any request to extend the Term for an additional two years, shall be made as follows: (1) 

Lessee shall provide written notice of request to extend to Lessor on or before ninety (90) days 

prior to the Termination Date; and (2) Lessor shall notify Lessee in writing of its decision to 

accept or reject such extension within sixty (60) days of its receipt of said written request from 

the Lessee. Decision shall be at the Lessor’s sole discretion. If Lessor accepts Lessee’s request, 

the Lessor shall promptly execute a lease agreement. 

 
2.   Base Monthly/Quarterly; Additional Rent: [TBD based on proposal] 
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Lessee shall promptly pay the Annual Base Rent in equal monthly installments on the first day of 
each calendar month, without notice or demand. The annual base rent for any extension term 
shall be based on proposal.  
 
 
3.   Costs: Operating Expenses will be borne by the Lessor.  Operating Expenses shall mean all 

costs incurred and expenditures of whatever nature regarding the operation, management, 

repair, cleaning and maintenance of the Leased Premises, including, without limitation:  all 

utility charges and rates connected with electricity, water, and other utilities supplied to the 

Leased Premises and related sewer use charges; all charges connected with heat supplied to 

the Leased Premises; the cost of labor and material for cleaning the Leased Premises; all 

expenses for or on account of the upkeep and maintenance of all fixtures and electrical, 

mechanical, plumbing and any other systems of the Leased Premises, except if caused by 

Lessee’s neglect or deliberate action; snow removal, trash removal and the cost of liability 

insurance. Costs that do not meet the above definition of operating expenses shall be borne by 

the Lessee. 

 
 
4.   Late Charge: If any payment due from the Lessee to the Lessor is not paid when due, and 

remains unpaid upon the expiration of any applicable grace period that may be provided, then 

the Lessor may, at its option, without notice and in addition to all other remedies hereunder, 

impose a late charge on the Lessee in an amount equal to five percent (5%) of the payment 

due, for each month or part thereof, while such delinquency continues.  Such late charge shall 

be payable upon demand of Lessor. 

 
5.   Additional Covenants of Lessee: The Lessee further covenants and agrees as follows: 
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(a) Use – As set forth in the Request for Proposals, which is incorporated herein, the Lessee 
shall use the Leased Premises for a permitted use only and shall not re-let the Leased 
Premises. 

 
(b) Prohibited Uses – No activities of Lessee shall in any way interfere with the educational 

programs being conducted in and on the premises of the New Braintree Grade School building. 

No activities of the Lessee shall in any way disturb or disrupt the neighborhood of the Leased 

Premises. The Lessee’s use shall not create an inordinate burden on the town’s 

emergency management resources.  

 

The use or possession of hazardous materials is prohibited in or on the Leased Premises. 

The use or possession of tobacco, alcohol, and/or controlled substances is prohibited in or 

on the Leased Premises, any activities of the Lessee that would constitute a violation of 

the Conflict of Interest Law, MGL Chapter. 268A, are prohibited in or on the Leased 

Premises. 

 
(c) Hours of Operation -  No use of the Leased Premises may commence prior to 6:00 a.m. 
and building shall be vacated no later than 10:00 p.m. (building alarmed), seven (7) days per 
week. 
 
(d) Permits – Lessee shall, at its sole cost and expense, comply with all municipal 

requirements for its use and occupancy of the Leased Premises, and shall obtain and keep in 

full force and effect for the Term and any extensions hereof, any and all state, local and 

federal permits, approvals or conditions applicable to Lessee’s use of the Leased Premises, 

and the Property. Upon request by Lessor, Lessee shall provide Lessor of said permits. 
 

(e) Repair and Maintenance – The Lessee shall keep the Leased Premises, and the Property 

in a neat and clean condition, and in good order and repair, reasonable use and wear 

thereof excepted.  The need for maintenance or repair shall be reported to the Lessor 

within 24 hours. The Lessor shall make, as and when needed, all repairs in and about the 

Building as may be necessary to preserve them in such good repair, order and condition, 

which repairs shall be in quality and class equal to the original work.  The Lessor shall be 

required to maintain and replace fixtures, and electrical, mechanical, plumbing and any 

other systems of the Building. If such repair, maintenance or replacement of fixtures, 

electrical, mechanical or plumbing is caused by Lessee's neglect or deliberate action, the 

Lessee shall be financially responsible for the repair. 

 
(f)  Insurance – The Lessee shall procure and maintain during the term of this Lease 

Agreement, at Lessee's sole cost and expense, in a company or companies satisfactory to 

the Lessor, Comprehensive General Liability Insurance policies naming Lessor as an insured, 
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covering all claims, loss or liability due to bodily injury in, on, or about the Leased Premises 

in an amount not less than $1,000,000 for bodily injury per incident ("CGL") and an Excess 

Liability/Umbrella Insurance policy in the minimum amount of $2,000,000 per occurrence, 

$2,000,000 aggregate.  The Lessor shall annually review the insurance requirements and 

require reasonable adjustments in coverage levels as may be necessitated by changes in 

risks and exposures and market conditions.  Lessee shall provide Lessor a Certificate of 

Insurance on or before the Commencement Date, and thereafter annually on or before the 

anniversary of the Commencement Date. 
 

At Lessee 's sole cost and expense, the Lessor shall carry casualty insurance for damage to 

the Building and the Property, including improvements thereon or thereto, against the 

perils of the fire, extended coverage, vandalism, and malicious mischief in an amount at 

least equal to one hundred percent (100%) of the replacement value of the Building 

("Hazardous Insurance").  The Lessee shall pay the Lessor promptly upon demand, the full 

amount of any and all Hazardous Insurance premiums reasonably attributable to Hazardous 

Insurance on the Building carried by the Lessor under this paragraph.  The Lessor may 

determine the deductible amount on such insurance, which, at the commencement of this 

Lease Agreement is anticipated to be ten thousand dollars ($10,000).  This amount may be 

annually amended, to reflect any Hazardous Insurance policy or policies then in effect. 

 
 
6.   Damage/Destruction:  In the case of damage or destruction by fire, explosion, windstorm or 

other casualty that renders the Leased Premises wholly unusable, Lessor shall have the option of 

restoring the damage or terminating this Lease Agreement forthwith.  If such restoration cannot be 

substantially completed in or within one hundred and twenty (120) days from the date of a written 

insurance adjustment report describing the restoration required, as together determined by Lessor 

and Lessee, then Lessee shall have the option of terminating this Lease Agreement. Lease payments 

shall be excused during this one hundred and twenty (120) days. 
 
Quarterly inspections of the fire alarm system for the Building shall be scheduled by Lessor, with 

the cost of any such inspection being the sole cost and expense of Lessor. 

 

7.   Indemnity: The Lessee agrees to indemnify, defend and hold harmless the Quabbin Regional 

School District from all suits, costs, expenses, claims, losses or other damages, including attorney’s 

fees and costs arising of any injury or damage to any person or property in or about the Leased 

Premises, or otherwise resulting from the Lessee's use, maintenance or occupancy of the Leased 

Premises, or any item or facility kept or used therein, or arising from any act or omission of Lessee, 

its officers, employees or other agents excepting any such cost, expense, claim or damage arising 

from Lessor's negligence or willful misconduct or the negligence or willful misconduct of Lessor’s 

employees, agents, invitees and contractors. 
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8.   Compliance with Laws: Lessee shall comply with all applicable laws and bylaws and all orders 

and regulations of any governmental authority in effect from time to time and agrees to obtain and 

maintain in full force and effect all required licenses, permits and approvals from time to time 

applicable to the Leased Premises and the use and occupancy thereof and not to suffer or permit 

any use of the Leased Premises which may be dangerous to life, limb or property. This includes, but 

is not limited to, the requirement that Lessee submit certification of tax compliance pursuant to 

MGL, Chapter 62C, §49A, and that Lessee make any required disclosures of beneficial interests 

pursuant to MGL, Chapter 7C, §38. Lessee specifically covenants to abide by and to require all 

agents to abide by all applicable state and federal non-discrimination statutes in regards to 

employment, and access to any service, program or activity offered by Lessee. 

 
9.   Alterations and Additions: Lessee shall not make or allow to be made any substantial or 

material structural additions or alterations to the Leased Premises, inconsistent with its use of the 

Leased Premises, and must first obtain the Lessor's prior written consent on each occasion, and any 

such work shall be performed only by contractors or mechanics first approved in writing by Lessor, 

and shall be scheduled at timeframes approved in writing by Lessor so as to not interfere with the 

education programming in the Building.  Lessee shall comply with all local and state regulations and 

laws, and obtain all necessary permits and approvals.   
 
10. Care of Leased Premises: Lessee shall not injure, overload the electrical system or deface the 

Leased Premises, and will not take any action which would invalidate or conflict with the terms of 

any insurance policy now or hereafter maintained by the Lessee. 

 
11.  Lessor’s Entry: Lessee shall permit the Lessor and Lessor’s agents to inspect the Leased 

Premises at reasonable times during non-business hours so as not to unreasonably interfere with 

Lessee’s operations; if Lessor deems an emergency to exist or be imminent, Lessor may have 

immediate access to any portion of the Property or the Leased Premises. 

 The Lessee shall permit the Lessor and Lessor’s agents to access the Server Room at reasonable 

times as necessary or in an emergency situation without prior notice. 
 
12. Yielding Up: At the termination of this Lease Agreement, Lessee shall, without the necessity of 

notice,  remove its removable personal property (excluding any fixtures and other improvements 

to the Leased Premises) and peaceably yield up the Leased Premises with all additions or 

alterations made thereto during the Term in a clean condition and in as good order, repair and 

condition as the same were at the commencement of the Term, or had been put in thereafter by 

the Lessor or by the Lessee, reasonable wear and tear only excepted. 

 

If, following Lessee’s surrender of the property, Lessee fails to remove any personal property within 

ten (10) days of written notice from Lessor, Lessor may have the personal property removed, 

forcibly if necessary, and Lessor may in its discretion destroy or auction said personal property 
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without liability to Lessor. The expense of such removal shall be borne by Lessee or reimbursed by 

Lessee to Lessor on demand. 

 
13. Window Treatments & Signage: Window treatments, signs or lettering on the outside doors or 

visible from windows must be submitted to the Lessor for prior written approval. Such approval 

shall not be unreasonably withheld. The Lessor shall install window treatments, signs or lettering. 
 
14. Inflammables – Odors: The Lessee shall not bring or permit to be brought or kept in or on the 

Leased Premises any inflammable, combustible or explosive fluid, material, chemical or substance, 

without prior written permission from Lessor, Lessee shall not cause or permit any unusual or other 

objectionable odors to emanate from or permeate the Leased Premises. 
  
15. Covenants and Representations of Lessor: The Lessor further covenants and agrees that: 

 
(a) Quiet Enjoyment – If Lessee pays the Base Monthly/Quarterly Rent and performs and 

observes the agreements and conditions herein on its part to be performed and observed, 

Lessee shall peaceably and quietly have, hold and enjoy the Leased Premises during the 

Term and any extension thereof. 

 
(b) Parking – During the Term, and any extension thereof, Lessee shall have use of 

designated parking areas on the Property. 
 
 
16. Personal Property: All merchandise, furniture, fixtures, effects and property of every kind, 

nature and description of Lessee and of all persons claiming through or under Lessee which may be 

in or on the Leased Premises, during the term of this Lease Agreement, shall be at the sole risk and 

hazard of the Lessee and those claiming through or under the Lessee, except to the extent that 

damage to said property is occasioned by any negligence or willful misconduct of the Lessor, or 

those for whom the Lessor is responsible.  Lessee agrees that it shall keep its fixtures, equipment 

and leasehold improvements fully insured against loss or damage by fire with extended coverage 

endorsements, including Lessor’s employees, agents, invitees and contractors. 

 

17. Defaults and Remedies: 
 

(a) The occurrence of any one or more of the following events shall constitute default 

hereunder by Lessee (“Event of Default”): 
 

(i) Failure by Lessee to make any payment of Base Monthly/Quarterly Rent or any 

other cost or charge due or payable hereunder within thirty (30) days after written 

notice thereof from Lessor to Lessee, including, without limitation, the payment of all 

Insurance Policies premiums for insurance obtained by Lessor for the Leased 

Premises; 
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(ii)  Failure by Lessee to observe or perform any other express or implied covenants or 

provisions of this Lease Agreement to be observed or performed by Lessee, within 

fifteen (15) business days after written notice thereof from the Lessor to Lessee; or 
 

(iii)  Any assignment by Lessee for the benefit of creditors, or any act of bankruptcy or 

filed petition under any bankruptcy or insolvency law, or if 

any such petition filed against Lessee is not dismissed within thirty (30) days, or if the 

Lessee's interest in this Lease Agreement is taken on execution or other process of law 

in any action against Lessee. 

 
(b) In the event of any such uncured default by Lessee, Lessor may terminate this Lease 

Agreement and/or take any lawful action to perfect its remedies against the Lessee. 

 
 
18. Waiver of Subrogation Rights: Lessor and Lessee each waives all claims and rights of recovery 

against the other with respect to any insured damage or destruction to their property which results 

from causes of any kind which are covered by insurance policies maintained by Lessor or Lessee, 

even if such damage may have been brought about by the fault, neglect or intentional actions of 

either party or their respective agents and employees, but only to the extent of actual recovery, if 

any, under any such insurance policy and provided that this waiver shall be null and void to the 

extent that any such insurance would be invalidated by reason of this waiver. 

 
Lessor and Lessee each shall use their best efforts to obtain a clause or endorsement in or on all 

insurance policies obtained by either, insuring each party against damage to the Leased Premises, 

or any property which shall at any time be on the Leased Premises which will provide in substance 

that the insurance company waives any right of subrogation which it might have against Lessor or 

Lessee.  If obtaining such a clause or endorsement will increase an insurance premium then the 

party obtaining the insurance policy need not obtain such clause or endorsement unless the party 

benefited thereby agrees to pay the increased premium required to obtain such a clause or 

endorsement. 

 

19. Right to Cure: If Lessee shall fail in the observance or performance of any conditions, 

agreements or covenants on the Lessee's part to be observed or performed under or by virtue of 

any of the provisions of this Lease Agreement, then Lessor, without being under any obligation to 

do so, may cure such failure for the account and at the expense of Lessee.  If Lessor makes any 

expenditures or incurs any obligations for the payment of money in connection therewith, 

including but not limited to, reasonable attorneys' fees in instituting, prosecuting or defending any 

action or proceeding, such sums paid or obligations incurred, together with interest until paid at 

the rate of five percent (5%) per annum, shall be paid to Lessor by Lessee, upon demand. 
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20. Estoppel Certificate: Upon not less than ten (10) days prior written notice from Lessor, Lessee 

shall execute, acknowledge and deliver to Lessor a statement in writing certifying that this Lease 

Agreement is unmodified and in full force and effect (or in full force and effect as modified setting 

forth the modifications), the dates to which Base Monthly/Quarterly Rent, and other charges have 

been paid in advance, stating whether or not Lessor is in default in the performance of any 

agreement or obligation contained in this Lease Agreement, and if so, specifying such default and 

such other facts as Lessor may reasonably request.  Lessee agrees that any such statement may be 

relied upon by any party, including a prospective mortgagee or purchaser. 
 
21. Waiver: No consent or waiver, expressed or implied by Lessor to or of any breach of any 

covenant, condition, or duty of Lessee shall be construed as a consent to or waiver of any other 

breach of the same or any other covenant, condition or duty. 

 
22. Notices: All notices hereunder shall be in writing and either hand-delivered or mailed by 

registered or certified mail, return receipt requested, and shall be deemed given when hand 

delivered or mailed. 

 

Notices to Lessor shall be addressed to:   Notices to Lessee shall be addressed to: 

Superintendent of Schools    Lessee name/address 

872 South Street, Barre, MA  01005 
 

23. Default of Lessor: Lessor shall not be deemed in default in performing any of its obligations 

unless the Lessor shall violate or fail to perform any express condition, covenant or agreement of 

this Lease Agreement made by Lessor and such violation or failure to perform shall continue for a 

period of thirty (30) days, after written notice specifically describing the nature and facts of Lessor's 

default, has been delivered by the Lessee to Lessor, or in cases where the violation or failure to 

perform cannot be reasonably corrected within thirty (30) days, Lessor does not begin to correct 

the violation or failure to perform within thirty (30) days after receiving the Lessee's written notice 

and/or Lessor thereafter does not diligently pursue the correction of the violation or failure to 

perform. 

 

24. Holdover: If Lessee (or anyone claiming through the Lessee) remains in the d Premises after the 

termination or expiration of this Lease, such holding over shall at Lessor’s option, be as Lessee at 

will or Lessee by the month (requiring 30 days’ notice of termination by either party to the other), 

subject to all of the covenants and conditions of this Lease Agreement as though it had originally 

been a monthly tenancy.  Notwithstanding the foregoing, if Lessor desires to regain possession of 

the Leased Premises promptly after the termination or expiration hereof and prior to acceptance of 

rents for any period thereafter, Lessor may, at its option, pursue eviction processes under 

Commonwealth of Massachusetts law. 
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25. Miscellaneous: 
 

(a) Lessee agrees that Lessee will not grant a security interest of the type referred to in 

Massachusetts General Laws, Chapter 106, Article 9 with respect to any leasehold 

improvement, fixture or equipment which becomes part of the Leased Premises and/or is 

the type of item which Lessee is required to yield up to Lessor at the termination of the 

Lease Agreement. 

 
(b) The covenants and agreements herein contained shall bind and benefit said parties, 

their successors and assigns. 
 

(c) This Lease Agreement shall be construed and enforced in accordance with the Laws of 
the Commonwealth of Massachusetts. 

 
(d) If any provision of this Lease Agreement or the application thereof to any person or 

circumstance shall be held to be invalid or unenforceable or shall become a violation of any 

local, state or federal law, the remaining provisions shall continue in effect to the extent 

permitted by law. 

 

 

 
EXECUTED by Lessor’s and Lessee’s duly authorized officers as a sealed instrument this _____ day 
of ________                               2020. 
 
 
______________________________                                 ____________________                       
Sheila A. Muir       Date  
Superintendent of Schools/Lessor 
 
 
______________________________    ____________________ 
Lessee        Date 

 
 


